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3AKJIFOYEHUE PABOTOJIATEJIEM

B nporpamme detko chopmynmupoBaHbl TpeOOBaHUS K  pe3yiapTaraM  OOy4deHHs:
KOMITETEHIIUSAM, PUOOPETAEMOMY MTPAKTHUECKOMY OMBITY, 3HAHUSAM U YMEHUSIM.

Copnepkanue nporpaMmbl COOTBETCTBYET COBPEMEHHBIM 3allpocaM pbIHKA TpyAa M
TpeboBaHusM DenepanbHOro rocyAapCTBEHHOIO 00pa30BaTENbHOTO CTaHIApTa MO CIEUUAIbHOCTH
cpeznHero npodeccnoHaIbHOro 00pa3oBaHUsL.

IIporpamma MOXKET MCIIONIB30BATHCS IS TOATOTOBKHU CIIEUAIMCTOB CPETHETO 3BEHA.
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PA3JIEJI 1. OBIIME ITOJIOKEHU A

Hactosmass ocHoBHasi oOpa3oBarenpHasi MporpamMma IO CHEIHAJIbHOCTH CpPEIHEro
npodeccuonanbHoro oopazosanus 46.02.01 «/lokyMeHTaluOHHOEe OOecneyeHUe yYNPaBJIEeHUS U
apxXuBOBe/eHUe», peanudyeMas B  OIO/DKETHOM  NPO(EeCCHOHAIBHOM  00pa3oBaTeIbHOM
yupexxaenun  OMmckoil  obmact  «OMCKUH  TrOCylapCTBEHHBIH  KOJJICIK  YIpaBICHUS U
po(eCcCHOHANBHBIX TEXHOJOTHI», MPEICTaBIseT CO00M KOMIUIEKC HOPMAaTHBHO-METOIUYECKON
JIOKyMEHTaIuH, pa3paboTaHHbI U yTBEPKACHHBIM C y4eToM TpeOOBaHUN PETHOHAJIHLHOTO PHIHKA
Tpyna Ha ocHoBe DenepasbHOTO TOCYAAPCTBEHHOTO 00Pa30BaTENLHOTO CTAaHAAPTa CPEAHErO
npodeccuonanbHoro obpazoBanus (PI'OC CIIO) ¢ yueroM mpodeCCHOHATBHBIX CTaHAAPTOB
«CrenuanucT Mo yrnpaBJICHHUIO TIEPCOHAIOMY, YTBEPKACHHOTO MpUKa3oM MUHUCTEpCTBA TpyAa U
cornpanbpHOM 3ammThl Poccuiickoit denepammu ot «6» okTsa0ps 2015 . Ne 6911 (kox 07.003);
«CrnenuanyucT 1O OpraHu3allMOHHOMY M JIOKYMEHTallHOHHOMY OOCCIICUCHUIO YIIPaBIICHHUS
OpraHu3alMeNn», YTBEPKICHHOTO NPUKAa3oM MuHHCTEpCTBA TpyJda M COLMAIBHOM 3aIlUTHI

Poccuiickoit deneparuu ot «6» mast 2015 r. Ne 276H (kox 07.002).

OIIOIT pernameHTHpYeT LENH, OXHIAEMbBIE pPE3YyJIbTAThl, COJACPKAHUE, YCIOBUS H
TEXHOJIOTUH peanu3aluu 00pa3oBaTesIbHOrO MPOLEcca, OLEHKY KauecTBa MOArOTOBKU BBITYCKHUKA
U BKJIIOYaeT B ceOs: ydyeOHBbIM IUIaH, KalleHJAapHbI yueOHbI rpaduk, paboune HporpaMMsl
y4eOHBIX TUCIHIUINH, MEXIUCIUILUTHHAPHBIX KypCOB, MOJYJIEH, a TaKKe MpOTrpaMMbl y4eOHOW |
MIPOM3BOJICTBEHHON MPAKTUK (10 MPOQWII0 CHENHUATBHOCTH M TMPEIIUIUIOMHAS), METOJHYECKUE
pPEKOMEH/IalluH U ApYyrHe MaTepualibl, 00ecTeYrBarOIMe KaueCTBO MOATOTOBKU 00yYaroIuXcs.

OIIOIT exeronHo mnepecMaTpuBaeTcs M MpU HEOOXOAMMOCTH OOHOBISETCS B YacTH
COJIepKaHusl YUeOHBIX TUIAHOB, COCTaBa U COJEpPKAHHUA PabouMX MPOTpaMM JUCIUIUIMH, PabOIHX
nporpaMM Npo¢ecCHOHAIbHBIX MOAYJEH, mporpaMM y4yeOHOH M MPOU3BOJCTBEHHOM MpPaKTHK,

METOANYCCKUX MATCPUAJIOB, 06eCHGIII/IBaI-OH_[I/IX Ka4CCTBO NOATOTOBKU CTYJACHTOB.

1.1. HopmaTHBHO-IpPaBOBbIe OCHOBBI Pa3padOTKH OCHOBHOI mNpodeccHoOHANBHOIM

o0pa3oBaTe/IbHOI NPOrpamMMbl

Hopmatushnyto npaBoByto ocHoBY pa3zpadoTku OITOIT CIIO cocraBasior:
- OenepanbHblil 3ak0H 0T 29 nmekabps 2012 1. Ne 273-®d3 «O06 oOpa3oBaHuU B

Poccuiickoit denepanuny;

- [Tpuka3 MunoOprayku Poccun ot 11 aBrycra 2014 roma Ne 975 «O0 yrBep)aeHun
(eneparbHOTO TOCYJAapCTBEHHOTO 00pa30BaTENBHOTO CTaHAApTa CPEIHEro MPOo(hecCHOHATBHOTO

oOpazoBanus mno crneuuanbHoctd 46.02.01 «/loxkymMeHTanMOHHOE OOecleYeHue YIpaBICHUS U



apXMBOBEACHHUE» (3aperucTpupoBaH MuHucrtepcTBoM roctuimu Poccuiickoit ®Depepannu 20

aseycma 2014e., pecucmpayuonnwiii Ne 33682);

- Meroaudeckue peKoMeHAanuu MMUHHCTEpCcTBa O00pa3oBaHuss W Hayku PO
[0 OpraHM3aluy y4eOHOro mpolecca IO OYHO-3a0YHOM M 3a04YHOM QopmaM oOydeHUs B
00pa3oBaTeNbHbIX OpPraHu3alusiX, Pealn3yIIIUX OCHOBHbIE TpodeccnoHanbHble 00pa3oBaTeIbHbIe
MIporpamMMBbl cpeHero mpodeccuoHabHOro oopazoBanus oT 20 utois 2015 r. Ne 06-846;

- [Ipukaz MwunoOpHayku Poccum ot 14 utons 2013 1. Ne 464 «O06 yTBepkacCHUH
[Topsinka opraHu3alvu M OCYIIECTBIICHUSI 00pa30BaTEIbHON AEATEIHLHOCTH MO 00pa3oBaTEIbHBIM
nporpaMMaM CpeIHero mpodecCHOHATBLHOTO 00pa30BaHUS» (3apPETUCTPUPOBAH MUHHUCTEPCTBOM
tocturinn Poccuiickoit ®@eneparuu 30 utonst 2013 1., peructpauuonnsiii Ne 29200) (manee —
[Topsimox opranuzanuu 00pa3oBaTeNbHON 1eATEIHHOCTH);

- [Tpuxaz Muno6puayku Poccun ot 16 aBrycra 2013 r. Ne 968 «O0 yrBepkaeHUH
[Topsinka mpoBeAeHUs TOCYJapPCTBEHHON UTOTOBOM aTTeCcTalluy Mo 00pa30BaTeIbHBIM MpOrpaMmmMam
cpenHero mpodeccuoHalbHOTO 00pa3oBaHUSA» (3aperucTpupoBaH MUHUCTEPCTBOM OCTUIIUU
Poccuiickoit ®eneparuu 1 HosaOps 2013 r., peructpannonusiii Ne 0306);

- [Tpukaz Munobpnayku Poccum ot 18 ampens 2013 r. Ne 291 «OO0 yrBepkaeHuu
[lonoxenuss O TMpakTUKE OOYYAIOIIMXCs, OCBAMBAIOIIMX OCHOBHBIE MPOGECcCHOHATBHBIC
o0pa3oBarenbHbIE MPOTrpaMMBbl CpeHEro Mpo(dhecCHOHATBFHOTO 00pa3oBaHUsM» (3aperuCTPUPOBAH

MunucrepctBom toctuiuu Poccuiickoit @enepaunu 14 wmrons 2013 r., peructpanuoHHbiii Ne

28785).

— IlpodeccuonanpHblli  cTaHAAPT «Crnenuanuct 1O  YOPABICHHUIO IEPCOHATIOM),
YTBEPKJICHHOrO MpuKa3zoM MHHUCTEpPCTBA Tpyda U COLMaIbHON 3anuThl Poccuiickon denepanuu

oT «6» okTsa0pst 2015 r. Ne 6911 (kox 07.003);

— IlpodeccuonanbHblii  cTaHgapT «CrneuuanucT 1O  OpPraHU3allMOHHOMY u
JIOKYMEHTAallMOHHOMY OOECIIE€UEHHUIO0 YIIPABJICHUS OpraHu3aluen», YTBEPKIECHHOTO MPHKA30M
MuHucTepeTBa TpyAa M COLManbHOM 3amuThl Poccuiickoit @enepanun ot «6» mMas 2015 r. Ne

2761 (xox 07.002).

- TexHuueckoe ONMCAaHUE KOMIIETEHIMH  «JloKyMeHTalMoHHOe obecreueHue
yIpaBJIeHUS ¥  apXMBOBEIEHUE)» KOHKYPCHOTO JABIDKEHHS «Monoable mpodeccuoHanb
(WorldSkills).

1.2. Muccusi nporpaMMbl OATOTOBKH CIIENHATHCTOB CPeIHEro 3BeHa

Muccuss mporpaMMbl MOJATOTOBKHM CHEIMAIMCTOB CPEJHEr0 3BEHA [0 CIEHUATbHOCTH

46.02.01 «/loxymeHTanMoHHOE 0OECTieYeHUEe YIPABJICHUS U apPXUBOBEIEHHE)» COCTOUT B CO3/IaHUH,



NOJAJEPKAaHUHU U €KEr0JHOM OOHOBJICHUU YCJIOBHM, 0OECIEUNBAIOIINX KAYECTBEHHYIO MOJATOTOBKY
CHELHAINCTA 10 JOKYMEHTAMOHHOMY OOECIICUCHHIO YIpABJICHUS, apXUBUCTA B COOTBETCTBUH C
TpeOOBaHUSMHU COBPEMEHHOI'O PbIHKA TPYAA, C YYETOM 3arpocoB paboTopareneil, 0COOCHHOCTAMU
pa3BUTHS PETHOHA, CIIOCOOHBIX MOJOXKUTEIBHO BIMATH HA MOATOTOBKY YIPaBIEHYECKHX KaJlpOB
cpennero 3BeHa r.OMmcka, Omckoii o6iactu u Poccum.

B o6nacmu o6yuenusn 1enbi0 MPOTrpaMMBbl MOATOTOBKH CIIEHUAIMCTOB CPEIHETO 3BEHA
SBISICTCA TOATOTOBKA CIEHMUATUCTA (CIEMUATUCT MO JIOKYMEHTAIIHOHHOMY OO0ECIeYEeHHUIO
yIIPaBJICHUS, APXUBHCT):

— ofOmapmaromero oOmMMH W TPOPECCHOHATBHBIMA  KOMITCTEHIMSAMHU  (3HAHHSIMH,
YMEHHSIMH, HaBBIKaMH ), MO3BOJISIOMIMMHE 3()h(PEKTUBHO aAanTUPOBATHCS HAa PHIHKE TPYAA;

— CHocOOHOTO K CaMOpPa3BUTHIO M CaMOOOpPa30BaHUIO, K BBICTPAUBAHUIO COOCTBEHHOMU
TPAeKTOPUH KapbepHOTO POCTa, COLUATBHON MOOMIBHOCTH M YCTOWYMBOCTU HA PHIHKE TPYAA.

B oonacmu eocnumanusa nauunocmu 1UENbI NPOTrPAMMbI MOJATOTOBKM CIELMAIUCTOB
CpeIHero 3BeHa SBISIETCS (POPMUPOBAHHME COIUAIBLHO-THYHOCTHBIX M MPOPECCHOHATIBHO BAXKHBIX
KauecTB BBIMTYCKHHUKOB: [[EJIeYCTPEMIICHHOCTH, OpPraHU30BAHHOCTH, TPYAOTIO0uS,
KOMMYHHKA0EIbHOCTH, YMEHHSI padOTaTh B KOJUIEKTHBE, OTBETCTBEHHOCTHU 32 KOHEUHBIN pe3yabTaT
poeCCHOHATTLHOMN IeATENFHOCTH, IPaXXIaHCTBEHHOCTH, aJJalITUBHOCTH.

[TporpaMMa TOIATOTOBKH CIICIMAIMCTOB CpEAHEro 3BeHa Mo creruanbHocTH 46.02.01
«JlokyMeHTallMOHHOEe ~O0ecleYeHne YNpaBIeHHs U apXUBOBEAEHUE» OPHEHTHUPOBaHA Ha
peaTu3almio CiaeIyoIX TPUHIHUIIOB!

—  NPHOPUTET NMPAKTUKO-OPHEHTUPOBAHHBIX 3HAHUH (IPAKTUKOOPUEHTHUPOBAHHOCTH);

—  OpHEHTalus Ha Pa3BUTHE MECTHOTO W PErHOHAILHOTO COOOIIECTBA;

—  (opmupoBaHUEe TOTOBHOCTH OOyYaromerocsi IEeHCTBOBAaTh B YCIOBHSIX YaCTOW CMEHBI
TEXHOJIOTUH B PO eCCUOHATILHOMN 1eATEIbHOCTH;

—  pa3BUTHE MOTPEOHOCTH BBITYCKHUKA K CAMOPA3BUTHIO 1 TOTOBHOCTH K HHHOBAIIMOHHOM
NesITeIbHOCTH B PO ecCHOHATIBHOM cdepe;

—  peanmu3anysl KOMIETEHTHOCTHOTO, NEATEIHHOCTHOTO M JIMYHOCTHO-OPHUEHTHPOBAHHOTO
MO/JIX0/10B.

1.3. IlepeuyeHnb cokpalieHuii, ucnoJb3yembix B Tekere OITOII:

OI'OC CIIO — ®denepanbHbli rOoCyIapCTBEHHBI 00pa30oBaTeNbHBIM CTaHIApT CPEIHEro
MpoeCCHOHAIBHOTO 00pa30BaHU;

OIIOII — ocHoBHas npoeccroHallbHas 00pa3oBaTeIbHas MPOrpamMMa;

[IICC3 - nporpamMMa MOArOTOBKU CHELUAINCTOB CPEIHETO 3BEHA

V]I - yaeOHast TUCIMTUITMHA

MK — MeXAuCUUTUIMHAPHBIN KypC



I[IM — npodeccrnoHambHBII MOTYJTb

OK — 00111e KOMIETCHINH;

[1K — nmpodeccruoHanbHble KOMIIETSHIINH.
VII - yueOHast mpakTHUKa

[1I1 - nmpon3BOACTBEHHAS MPAKTUKA

I'"A - rocynapcTBeHHast UTOrOBasi aTTECTaIUs



PA3JIEJI 2. OBIIIASI XAPAKTEPUCTHKA OBPA3OBATEJIbHOM ITPOI'PAMMBI
CPEJHEI'O IPO®ECCHUOHAJIBHOI'O OBPA3OBAHUA

2.1. Kpaaunpuxanus

KBamudukanms, mnpucBauBaecMmas — BBITYCKHHKaM  OOpa3oBaTeIbHOHM  MPOrpaMMBbI:
Cneyuanucm no 00KymMeHmayuoHHOMY 00eCneuenut0 ynpaeieHus, apxXueucm.

OOyuenue 1o 00pa3oBaTeNbHOI IPOrpaMMe OCYILECTBIIAETCS B 3a04HOM opme 00yueHHUsL.

[Tpu peanuszanuu o6pa3oBaTeILHON MPOTPAMMBI IPUMEHSIETCS JIEKTPOHHOE 00ydEHHE.

[Ipu oOy4yeHMHM WHBATMIOB M JIMI C OrPAHUYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBBS
JJIEKTPOHHOE OO0y4YeHHe INpeaycMaTpUBaeT BO3MOXKHOCTh IpUeMa-liepeaayd HHpopMaluu B
JOCTYIHBIX JUIsl HUX (hopMax.

Peanuzanus oOpazoBaTelbHOM MPOrpaMMbl OCYLIECTBIISIETCS Ha TOCYAApPCTBEHHOM f3BIKE

Poccniickoit denepanun.

2.2. HopMaTUBHBIH CPOK 0CBOEHHSI POTrPaMMbI

HopmatuBHBI CpPOK OCBOEHHSI TMPOTpaMMbl IMOJATOTOBKH 10 cremuanbHocti 46.02.01
«JloKkyMeHTalMOHHOE 00eCcTieYeHNE YIIPaBICHHUS U apXUBOBEICHUE) MPH 3a09HOHN (PopMe TOTyIEeHHUs
o0pa3oBaHMUs:

— Ha 0ase cpemHero obmiero oopasoBanus — 2 roga 10 mMecsies.

2.3. Tpynoemkocts IIMICC3 mno cnenmanbHocTH 46.02.01 «/lokymeHTaHHOHHOE

o0ecneuyeHue YIpaBJICHUA U AaPXUBOBECICHUEC»

Hopmarusnsbiii cpok ocBoenust IIIICC3 mpu ouHOM Qopme mnomydeHuss oOpa3oBaHuUs
coctaBisger 95 Henenb. OOpa3oBaTenbHask MPOrpaMMa BKIIIOYAET BHJIbI YU€OHBIX 3aHATHH (YPOK,
OpakTUYecKoe  3aHsATHe, JabopaTOpHOE  3aHATHE, JIEKUUs, CEeMHUHap), MpakTHKH (B
Ipo(eCCHOHATBHOM LIMKJIE), KOHCYJIBTAIlUM U CAMOCTOSITEIbHYIO PA0OTy 00y4aroLIXCsl.

[IpomexyTouHass arTecTanusi OOy4arOIIMXCS OCYLIECTBISETCS B COOTBETCTBUHU C
pa3paboTaHHBIMH  (DOHIAMU  OLEHOYHBIX CPEACTB, MO3BOJSIOIIMMH OLEHUTh JIOCTHKCHHUS
3aMJIaHUPOBAHHBIX MO0 OT/ENbHBIM TUCHUIUIMHAM, MOAYJISIM U MPAKTHUKaM pe3yJIbTaToB O0yUYEeHHS.

Pacnipenenenne Henens mpeacTaBiIeHo B Tadmie 1.



Taoaunma 1

IIpodeccnonalbHas MOATOTOBKA

OO0y4eHHe 110 yUeOHBIM IHKJIaM 63 Henenb
YueOHas mpakThKa 2 Henenu
[Tpou3BoACTBeHHAS PAaKTHKA (110 IPOMUITIO CIICITUATBHOCTH) 4duenenu
[Ipon3BoACTBEHHAS TTPAKTHKA (TIPEITATIIOMHAS ) 4 nenenu
[TpomexyTouHast aTTecTarus 3 Henenb
CocynapcTBeHHas] UTOTOBAsk ATTECTAIUS 6 Henenb
KanukynspHoe BpeMs 13 nenenp
UToro 95 Henenan

CooTHollleHHe 00BEMOB 00A3aTENHLHON YacTH U BapHaTHBHOﬁ qaCTu O6pa3OBaTeJ'ILHOI‘/‘I

MIPOrpamMMBbI OIIPEICIIEHO B COOTBETCTBUU C TPEOOBAHUSIMH.

Bapuarusnas yacte o6pazoBatenbHOi mporpaMmMbl — 1026/684 yaca pacimpsieT OCHOBHBIE
BUJIBI JICATEIILHOCTH, K KOTOPBIM JOJDKEH OBITh TOTOB BBIMTYCKHHK, OCBOUBIIMKA 00pPa30BaTEIbHYIO
nporpaMMmy, coriiacHo kKBanuduxauuu Creyuanucm no O00OKyMeHMAUUOHHOMY 00ecnedyeHulo
ynpaenenus, apxueucm, YrIyOINeHHWs TOATOTOBKHA OOYYalOUIETocs, a TaKkKe IMONyYeHHS
JIOTIOJTHUTEIBHBIX KOMIICTCHIIUH, HEOOXOIMMBIX Ui OOecHeueHHs] KOHKYPEHTOCIOCOOHOCTH

BBIITYCKHHKA B COOTBETCTBHUH C 3aIIpOCAMU PECTUOHAJIILHOT'O PbIHKA TPpYy/da.

2.4.  Oco0eHHOCTH MPOrpaMMbI MOATOTOBKH CIENHAJIMCTOB CPeIHEro 3BeHa

IIpu pazpabortke IIIICC3 yureHbl TpeOOBaHHS pBIHKA TpyAda pEruoHa, COCTOSHUE H
HNEePCHEKTHBBl BOCTPEOOBAHHOCTH YNPABICHUECKUX KaJApoB cpeaHero 3BeHa r.Omcka u Omckoi
obmactu. Ocoboe BHUMaHUE Y/IE€IEHO BBIABICHUIO HHTEPECOB U COBEPIICHCTBOBAHUIO MEXAaHU3MOB
YIIOBJIETBOPEHUS 3aIIPOCOB MOTpeOuTENel 00pa3oBaTENbHbIX YCIYT.

3aounas ¢opma 00ydueHHS TIO3BOJSIET COYETaTh TMOJydyeHHe oOpa3oBaHHS C
npodeCCHOHATIBHOM TPYIOBOW JIEATENIBHOCTBIO OOydwaromierocst. 3aouHas (opma oO0ydeHus
coyeTaeT B ce0e uepThl CaMOCTOSITEIbHON MOATOTOBKM M OYHOTO OOYYEHHUS U XapaKTepHU3yeTcs
ATanmHOCTHIO. Ha mepBom sTare oOydaromnuiicss ocBauBaeT 0a30BbIe 3HAHUS, YMEHHUSI, KOMITETCHIINH
nyTeM U3ydeHHs] Y4eOHO-METOAMYECKOW JHMTEepaTyphl W HHBIX WH(GOPMAIMOHHBIX PECYPCOB
(ycTaHOBOYHAs ceccHsi), Ha BTOPOM - TMIperojaBarelb IPOBOAUT MPOBEPKY OCBOCHHOTO
oOyyaromuMcs: MaTepuana. DTH 3Talbl, KaK MIPaBUIIO, ONPEIESIOTCS B COOTBETCTBUH € rpa)ukomM

y4eOHOTrO0 Tporiecca 00pa3oBaTeIbHON MPOrPaMMBI.

Oo0pa3zoBarejibHAsI IPOrpaMMa BKJIIOYAET:




yuyeOHbIe HUKJIbI:

— 00ImUi TYMaHUTAPHBIN U CONMATLHO-YKOHOMHYECKHU;
— MaTeMaTH4eCKUU U OOl ecTeCTBEHHOHAYYHBIH;
— npodecCHOHATBHBIN,;

pa3aelibl:

— yudeOHas MPaKTHKA;

— TPOU3BOACTBEHHAS MPAKTHUKA (TI0 IPOQHITIO CIIEHUAIBHOCTH);
— IPOU3BOJCTBEHHAs MPAKTUKA (IPEIAUIIIIOMHAs);

— INPOMEXYTOYHas aTTecTallys;

— TrocyJapcTBEHHasi UTOrOBask aTTECTALIUS.

OOmuii TyMaHWUTapHBIH W CONHMATBHO-DKOHOMHYSCKUN, MAaTEMATHUYSCKHAd H OOImuil
€CTECTBEHHOHAYYHBIN yueOHbIE IIUKJIIbI COCTOST U3 IUCLUIUIMH.

OOs3arenbHas yacTh OOILEro I'yMaHUTApHOIO U COLMAIbHO-PKOHOMHUYECKOI'O Yy4eOHOro
mukia [MIICC3  npegycmarpuBaeT M3ydeHHUE CIEAYIOIIUX 00s3aTeIbHBIX JUCHUIUIMH: «OCHOBBI
dmnocopuny», «cropus», «MHOCTpaHHBIN A3BIKY, «DU3UUECKAS KYIBTYPay.

OO6mmumit o0beM auctMIUIMHBL «Du3nyeckas KyjabTypay coctaBisier 252/4 akaaeMHUYecKuX
yacoB. [l oOyyaromuxcsi MHBAIMIOB U JIML C OrPAaHUYEHHBIMH BO3MOXKHOCTSMHU 37J0POBbS
oOpa3oBaTenbHasl OpraHM3allds YCTaHABIMBAeT OCOOBIM TOPSIOK OCBOEHUS JUCIHILIMHBI
«®Du3nueckas KylabTypa» ¢ YYETOM COCTOSTHUS X 3/I0POBBS.

OcBoeHue obmienpodeccHoHaNbHOIO IUKIa 00pa3oBaTeNbHOM MPOrpaMMbl B OUYHOU GopMme
o0y4yeHMsI TMpeayCMaTpUBACT H3YyYeHHE JTUCHUIUIMHBI «be30macHOCTh JKU3HEAEATENbHOCTH» B
oobeme 104/6 akaleMUYECKHX YacOB.

[IpodeccnonanbHblil UK 00pa30BaTEIbHOM MPOrpaMMBbl BKIIOYAET Mpo¢ecCHOHAIbHbIE
MOJlyJIM, KOTOpble (OPMHUPYIOTCS B COOTBETCTBUM C OCHOBHBIMH BHUJAMH JESTEIbHOCTH,
npenycmorperHbiMu Hactosmmum OI'OC CIIO.

B npodeccronanbHblil LUK 00pa3oBaTeIbHON MPOrpaMMBbl BXOJAAT CIEAYIOIINE BHJIbI
MPAKTHK: y4yeOHasl MPaKTUKA U IPOU3BOJICTBEHHASI TPAKTUKA.

VYyeOHasi W MPOU3BOJCTBEHHAS NPAKTHUKU MPOBOASTCS IMPU OCBOCHHUU OOyYarOIIMMUCS
npo¢eCCHOHATBLHBIX KOMIIETEHIINH B paMKax Mpo(ecCHOHANBbHBIX MOJIYJIEH U pealn30BBIBAIOTCS
KaK B HECKOJIBKO IEPHOJOB, TaK U PACCPEIOTOUYEHO, YEPEAYACh C TEOPETUUECKUMU 3aHATUSMU B
pamMKax MmpoQeCCHOHAIBHBIX Moysield. OHU TIPEACTABISIIOT OO0 0COOBIM BUI YUeOHBIX 3aHSTHH,
00ecreunBarouX MPAaKTUKO-OPUEHTUPOBAHHYIO TOATOTOBKY oOydarommxcs. Lleam u 3amaum,
nporpaMMbl M (DOPMBI  OTUETHOCTH OIpPEIENIeHbl KOJJIE[DKEM uepe3 y4eOHO-METOInYecKHe

KOMILJIEKCHI IPAKTUK U MPO(ECCHOHATBHBIX MOTYIIEH.

10



[IpousBojacTBEHHAs MpPaKTHKAa COCTOMT W3 JIBYX OTaloB: MPAaKTHUKH MO Mpoduiio
CHEIUAJIBHOCTH M NPEIIUIUIOMHON MNpakTUKU. [Ipou3BoACTBEHHAs MNPEAIUIUIOMHAs IPaKTUKa
NPOBOJIUTCS B OpPraHM3aLMsAX, HAlpaBlIEHHUE AEATEIbHOCTH KOTOPBIX COOTBETCTBYET MPO(UIIO
noaArotoBku oOyuaronuxcs. C 1nenpio 3¢(HEeKTUBHON OpraHu3aluy MPOXOXKIECHUS MPEAUIIIIOMHON
MPAKTUKU 3aKII0YEH PAI JOTOBOPOB C MPEANPUSATUSMHU Pa3INMUHBIX OpPraHU3allMOHHO-IIPABOBBIX
¢dbopM pasHBIX oTpaciiel, mpeacTaBieHHbIX B I. OMcke 1 OMCKOi 00macTu. ATTECTalus 0 UTOram
IPEIIUIUIOMHON IPOU3BOACTBEHHOM HPAKTUKU IPOBOAUTCS € Y4YeTOM (WJIM Ha OCHOBAHMH)
PE3yJbTaTOB, MOATBEPIKICHHBIX JOKYMEHTAMH COOTBETCTBYIOLINX OpraHU3aIuil.

l'ocynapcTBeHHass WTOroBasi arrecranuss OPOBOAUTCA B (opMe 3alluThl BBITYCKHON
KBTI (PUKAIIMOHHON pabOThI (IUILIOMHAs paboTa).

ITo 3aBepuienuto ocBoenust [IIICC3 BbimyCKHHUKaM BBIAAETCS TUIUIOM TOCYIapCTBEHHOIO
obOpasra.

Hna wmeroguueckoit mnoanepxkku peanusauuu [IIICC3  cnemmansHOCTH  pa3pabOTaHBI
COOTBETCTBYIOIIEE YUEOHO-METOUUECKOE 00eCIIeUeHNE, BKIIIOYAIOIIIEE:

—  y4eOHbIl maH,

—  KaJeHJapHbIH yuyeOHbIH rpaduk,

—  Y4eOHO-METOAMYECKHE KOMIUIEKChl Y4YEOHBIX JUCHUIUIMH, MEKIUCIUILUIMHAPHBIX
KypcoB, Ipo¢eCCUOHATIBbHBIX MOYJIEH, B TOM YHCIIE!

— pabouue nmporpaMmbl MEXIUCIUIUIMHAPHBIX KYpCOB, YYEOHBIX AUCLUILIUH (MOIyJei),
IIPAKTHUK, TOCYJAPCTBEHHON HTOTOBOM aTTECTAlLlUHU,

—  METOAMYECKHE MaTepHaslbl MO pealu3aluyd MHTEPAaKTUBHBIX M APYTHUX COBPEMEHHBIX
00pa30BaTeNbHbIX TEXHOJOTHH, KOTOPbIE CIIOCOOCTBYIOT Pa3BUTHIO OOIIMX U MpOo(deccHOoHaATbHBIX
KOMIIETEHIIMH oO0ydJaromuxcs B ILENIX pealu3allid KOMIIETEHTHOCTHOIO M JesTeIbHOCTHOTO
MOJIXOJOB: JEMOHCTpallUsg TPYAOBOIO OIBITa, WHTEPAKTUBHBIE JIEKLIUH, KOMIIBIOTEPHbBIE
CUMYJISILIMY, aHAJIN3a JEJIOBBIX CUTyalluli HA OCHOBE UMUTAL[MOHHBIX MOJIEJIEH; JIEJIOBBIE U POJIEBBIE
UTPBI, NICUXOJIOTHYECKUE U MHBbIE TPEHUHTH, TPYNIOBbIE TUCKYCCHUM U MPOEKTHas AESTEeIbHOCTbD,
nebaTbl M MHBIE TEXHOJIOTMH, B COYETAHHMM C BHEAYAMTOPHOW paboTOl COOTBETCTBYIOIINE
crieniuke mporpamMmsbl YTiIyOJICHHON TTOATOTOBKY;

—  Marepualibl, 00ECHeYnBaIOIe KAaueCTBO IOATOTOBKH OOYyYaroIMXCs, BKIIOYAIOIINE
METOAMYECKHE PEKOMEHJALMU IO BBIIOJHEHUIO BCEX BHJIOB Y4YEOHOM HArpy3Ku: CEMHUHApPCKHUX
3aHATHUH; Ta00paTOPHBIX PabOT; KypCOBBIX PabOT; CaMOCTOSATEIBLHON PaOOThI; TOMAITHUX 3aaHU;
KOHTPOJIbHBIX Pa0OT; MPAKTHK; BBITYCKHBIX KBATU(UKAIIMOHHBIX PadoT.

— IUIaH BOCIUTATENIbHOM paboThl CO CTyAEHTaMU M Jp. MaTepuaibl, oOecrnedyuBaroline
dbopMHpOBaHNE KOMIIETEHIIHI;

— JHHOBALIMOHHBIE  OICHOYHBIE  CpencTBa  CHOPMHPOBAHHOCTH  OOHIMX U

npodeCCHOHATIBHBIX KOMIIETEHIUH oOyvaromuxcs Ha pasHbIx ctagusx ocBoenus [IIICC3 u ux

11



NEPCOHANBHBIX JOCTIDKEHHM (TeKyInas W TPOMEXKYTOYHas arTecTanus oOy4arommuxcs,
roCyJapCTBEHHas  WTOroBas  aTTeCTallusi  BBIIYCKHUKOB):  CHUTYallMOHHBbIE  3aJaHMi,
KOMIIETEHTHOCTHO-OPUEHTUPOBAHHBIE TECThl, TECTbl IPAKTUYECKMX YMEHHH, 3JIEKTPOHHOE
nopTgoino, KBaIM(UKAIUMOHHBIA 3K3aMEH, HHbIE OLIEHOYHbIE CpEACTBAa (B COOTBETCTBUU C
poecCHOHANBEHOM Creu(UKON TPOTpaMMBbI TOJATOTOBKH).

HamedeHbl K MCIIOJIB30BaHUIO U MPUMEHSIOTCS Ha MPAKTUKE pa3IM4HbIE 00pa30BaTEIbHbIC
TEXHOJIOTUM, TaKuWe KaK: YydyacThe TpYII CTYAEHTOB B MEXIUCHMIUIMHAPHBIX IPOEKTaX,
IPOEKTUPOBAHWE KYPCOBBIX M JAMIUIOMHBIX pPabOT (IIPOEKTOB) IO PpEaJbHOM TEeMaTuKe,
UCTOJIb30BaHUE WH(MOPMAIMOHHBIX TEXHOJOTMHA B Y4eOHOM TIpolecce dYepe3 OpraHU3alHio
cBOOOIHOrO nocTtyma K pecypcam «MHTepHET» W TNpenocTaBiIeHHE Y4YeOHBIX MaTepHalioB B
JJIEKTPOHHOM BHJI€, C IOMOILIBIO MHTEPAKTUBHBIX YYEOHMKOB, MYJIbTUMEIUNHBIX CPEACTB U
npyrue. VIHHOBallMOHHBIE TMPOLECCHl B MPENOJABAaHUM YYeOHBIX JUCLMIUIMH CBS3aHBl C
IIPUOPUTETOM COBPEMEHHBIX 00pa30BaTEJIbHBIX TEXHOJOTMM: KEHC-TEXHOJIOTUH, METO] MPOEKTOB,
noptdonno, aedarsl. [IpuMeHeHre MHTEPAKTUBHBIX METOJIOB B Y4eOHOM mporecce 00yCIOBICHO
peopraHu3anyeil ColMaIbHbIX OTHOLIEHUH, YCUJIEHHEM 3HAYUMOCTH CYOBEKTHBIX XapaKTEePUCTHK
JUYHOCTH.

OOpazoBatenbHas IeATEIbHOCTh OCYLLECTBIISIETCS. B HANIPABICHUU IEPEX0/ia K JIMYHOCTHO-
OpUEHTUPOBAHHOM IEJaroruke Ha OCHOBE KOMIIETEHTHOCTHOTO M JAESTEIbHOCTHOTO IOJIXOJIOB.
XapakTEepHBIMM 4YepTaMH yKa3aHHOIO IIEpPeXoJa SABIAIOTCS HMHHOBAllMOHHOE COJAEp:KAHHE
o0pa3oBaHUs, NPOAYKTHBHbIE HWHTEPAKTHBHbIE METOAbI U (OpMBI OO0y4eHHUs, MOIYJIbHO-
pEeUTHHTOBas TEXHOJIOTHsI, TpUMEHseMass /s OIEHKM Y4YEOHBIX JIOCTMKEHUH CTYJEHTOB;
BBIMIOJITHEHHE TpPeOOBaHUN MEHEKMEHTa KauecTBa, TpeOOBaHWN pBIHKA Tpylda M MPaKTUKO-
OPUEHTUPOBaHHAas MOJrOTOBKA CTYICHTOB.

OpraHu3anuu  Hay4HO-HCCIEIOBATENbCKONH pabOThl  CTYIEHTOB OCYLIECTBISIETCS B
pa3IuYHbIX (opMax: JOKIaAbl Ha CTYACHUYECKHX CEeMHUHapax W KoH(pepeHIusx, pa3pabdoTka u
Mou(UKaAIMS TPOrpaMMHBIX HPOAYKTOB, Y4acTHE B T'OPOJCKHUX M PETMOHAIBHBIX KOHKypcax M
OJIMMITNAJIAX.

WHTerpanuss HayyHO-MCCIEIOBATENCKOW pPabOThl CTYAEHTOB U  00pa3oBaTeIbHOIO
mpouecca  BeAeTcs — NPEenojaBaTelsiMM IO  MEepPCHEKTUBHBIM  HaNpaBlIEHUSM  pa3BUTHUS

PaIrOdIEKTPOHUKH.

2.5. TpeOoBaHus K aOUTypPHEHTY

AOHUTYpUEHT JIOJDKEH MMEeTh JIOKYMEHT TOCyJapCTBEHHOro oOpasma: s JIMIL,
MOCTYIAIIINX Ha 0a3ze cpeaHero odiero oopa3oBaHus :
- aTTecTaT O Cpe/iHeM 00IIeM 00pa30BaHUU;

- munioMm CITO ITTIKPC.
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PA3JIEJI 3. XAPAKTEPUCTHUKA ITIPO®ECCUOHAJILHOM NEATEJIbHOCTH
BbBIITYCKHHUKA

3.1.  Ob6aacTs npoeccHOHAJILHOI 1eATEJIbHOCTH BHIMYCKHUKOB

JesiTeIbHOCTL B CeKpeTapuarax, CJay:k0ax [JOKYMEHTAIMOHHOI0 o0ecre4YeHus,
KQJIPOBBIX CJY:K0aX M apXuBax roOCyJAapCTBEHHBIX OPraHOB M Y4YpeKJAeHWil, B OpraHax
MECTHOT0 CaMOYNpPAaBJIeHUs, HETOCYIAPCTBEHHbIX OPraHU3aNusaxX Bcex (popM COOCTBEHHOCTH,

001IeCTBEHHBIX OPraHu3anusax (y4pesKaeHusXx).

O0bexThI NpodeccHOHAIBLHOM 1eSITeIbHOCTH BbINNYCKHUKOB:

- JIOKYMEHTBI, CO3JJaHHbIE JIFOOBIM CITIOCOOOM JOKYMEHTHPOBAHUS;
- CHCTEMBI JOKYMEHTAIL[MOHHOIO 00eCIeYeH s yIpaBIeHHs;

- CHCTEMBI AJIEKTPOHHOI'0 IOKYMEHTO000pOTa;

- apXUBHbIE JOKYMEHTHI;

- NEPBUYHBIC TPYAOBBIC KOJIJICKTUBBI.

3.2.  Buabl npogeccHOHATBHOM AeATeIbHOCTH
Crneuuaauct Mo J0KYMEHTAIIMOHHOMY o0ecreyeHHI0 YIpaBJieHusi, apXuBucT (0a30Boii

HO)IFOTOBKH) TOTOBUTCH K CICAYIOIIUM BUJaM JCATCIbHOCTU!

1. Opranuzanusi JOKYMEHTAI[MOHHOTO oOOecreueHHsl YHpaBieHus U (DyHKIMOHHPOBAHHUS
OpraHu3aluH.

2. OpranHuzanusi apXMBHOM M CIPAaBOYHO-MH(POPMAIMOHHON paboOThl MO JIOKyMEHTaM
OpraHH3alHy.

3. Boimonnenue pa®oT MO OAHOM WJIM HECKOJBKHUM IMpodeccHsM pabouMx, JOJKHOCTSIM

crykammx (21299 Jlenmonpoussoaurens (46.01.03 Jlemonpon3Boauress).
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PA3JIEJI 4. INIAHUPYEMBIE PE3YJIbTATHI OCBOEHUS OBPA3OBATEJIBHOM

IMPOI'PAMMBI
4.1. OO0mme KOMIETEHIINHA
Kox

R — ®opMyJIMPOBKA KOMIIETEHIMHU

OK 1 [lonumarh CymIHOCT M COLMAIBHYI0 3HAYMMOCTh CBOEW Oymymieit
npodeccuu, MPOosIBIISATh K HEH YCTOWYMBBIN HHTEpEC.

OK 2 Opranu3oBbIBaTh COOCTBEHHYIO JESATEIBHOCTD, BRIOUPATh TUIIOBBIE METOIBI U
CHOCOOBI BBIMOJIHEHUS MPO(EeCcCHOHANBHBIX 3a/1a4, OLIEHUBATh UX
3(PEKTUBHOCTD U KA4€CTBO.

OK3 [IpuHUMaTh pelieHus B CTAaHIAPTHBIX U HECTAHJIAPTHBIX CUTYAllUsAX U HECTU
32 HUX OTBETCTBEHHOCTb.

OK 4 Ocy1iecTBIATh OUCK U HCIIOB30BaHUE HHPOPMALINHU, HEOOXOAUMOM ISt
3¢ (HEeKTHBHOTO BHITIOTHEHHSI MPO(PECCHOHAIBHBIX 331a4, TPO(HEeCCHOHATLHOTO
Y JIMYHOCTHOTO Pa3BUTHSL.

OK 5 Hcnonb3oBath HHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B
npodeccuoHaNbHOM e TEIbHOCTH.

OK 6 PaboTaTh B KO/UIEKTHBE U KOMaH i€, 3 (HEKTUBHO 00IIATHCS C KOJUIETaMU,
PYKOBOJICTBOM, IOTPEOUTEISIMHU.

OK 7 Bpatb Ha ce0st OTBETCTBEHHOCTH 3a pabOTy WICHOB KOMaH/bI (IO JYMHEHHBIX),
pe3yNIbTaT BHINOJIHEHUS 3aJaHU M.

OK 8 CamocTosITeIbHO ONPEALIISIThH 3aJa4H MPO(HEeCCUOHATBHOTO U JIMYHOCTHOTO
pa3BUTHSL, 3aHUMAThCs CaMOOOpPa30BaHNEM, OCO3HAHHO IJIAHUPOBATh
MOBBIIIEHUE KBATH(PHUKAIIH.

OK9 OpueHTHPOBATHCA B YCIOBUSAX YAaCTONH CMEHBI TEXHOJIOTUH B
npodeccuoHanbHOM e TENbHOCTH.

OK 11 [TnanupoBaTh NpeINPUHUMATEIBCKYIO AEATENbHOCTh B MPOQGECCHOHATBHON
chepe

4.2  TlpodeccuonaabHbie KOMNETEHIHH
Kon

KOMITeTeHITHH DopmMyJMPOBKA KOMIIETEHIIUH

BIIJ 1 Oprasu3zanus 10KyMeHTALHMOHHOI0 o0ecrieyeHusl yNpaBJaeHHUs U
(pYHKUMOHMPOBAHUSI OPTraHU3ALMH.

MK 1.1 KoopaunupoBats paboTy opranuzanuu (IpHEMHON PYKOBOJHUTENS ), BECTU
MIpUEM MOCETUTENEH.

K 1.2 OcymiecTBIATh paboOTy MO MOATOTOBKE U MPOBEICHUIO COBEIAHMH, JETOBBIX
BCTpEY, IPUEMOB U NPE3EHTALUH.

K 1.3 Ocy1ecTBIATh NOATOTOBKY AEJIOBBIX MOE310K PYKOBOAUTENS U IPYTHX
COTPYIHUKOB OpraHHU3aL1HU.

K 1.4 Oprann3oBbIBaTh pabodee MECTO CeKpeTapsi U PyKOBOIUTEIIS
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K 1.5 OdopMIATh ¥ PETHCTPUPOBATH OPTaHU3AIIMOHHO-PACTIOPSIUTEIHHBIC
JOKYMEHTBI, KOHTPOJIHMPOBATH CPOKH MX UCTIOJTHCHHSI.

K 1.6 OO0pabatbIBaTh BXOSIINE U UCXOISIINE JOKYMEHTBI, CHCTEMAaTH3UPOBATh X,
COCTaBJISITh HOMEHKJIATYpy Je)1 U (OPMUPOBATH JOKYMEHTHI B JIEJa.
CaMocTosTenbHO paboTaTh ¢ JOKYMEHTAMHU, COJIEPKALTUMU

K 1.7 KOH(MUIEHIHATBbHYIO HHPOPMAIIUIO, B TOM YHCIIE C JOKYMEHTaMU T10
JUYHOMY COCTaBY.

K 1.8 OcymecTBiATh TenepoHHOE 00CITyKUBaHUE, IPUHUMATh U TIepe/1aBaTh
(axcel.

K 1.9 Ocy1ecTBIATh MOJATOTOBKY JIE] K IIepe/iaue Ha apXUBHOE XpaHEHUE.

1K 1.10 CocTaBisTh ONMKCH JIEN, OCYIIECTBIATH MOATOTOBKY JIeJl K Tiepeiadye B apXUB
OpraHH3aIlfH, TOCYIaPCTBEHHBIC M MYHUITUTIAIBHBIC aPXHBBHI.

BILJ 2 Opranu3anusi apXuBHOM U CIPABOYHO-UH(POPMALMOHHOI PadoTHI 11O
AOKYMEHTaM OpraHu3aluMu.

[K 2.1 OcCyIecTBIATh SKCIIEPTH3Y LIEHHOCTH JOKYMEHTOB B COOTBETCTBHH C
JICHCTBYIONUMU 3aKOHOIATEILHBIMU aKTaMH U HOPMaTHBAMHU.

[1IK 2.2 Bectu paboty B cucTteMax 3JI€KTPOHHOTO JOKYMEHTOO0O0pOTa.

MK 2.3 Pa3pabatbiBaTh U BecTH Ki1acCU(UKATOPBI, TAOEIH U APYTryue CIPaBOYHUKH IO
JOKYMEHTaM OpraHH3allHu.

[IK 2.4 ObecnieunBaTh MPUEM U PAIIIOHAIEHOE Pa3MEUICHHE JOKYMEHTOB B apXHBe (B
TOM YHCJIE JOKYMEHTOB TI0 JINYHOMY COCTaBY).

[IK 2.5 ObecrieunBaTh y4eT U COXPAHHOCTh JIOKYMEHTOB B apXHBeE.

MK 2.6 Opranu3oBBIBaTh HCIIOJIE30BAHNE APXUBHBIX JOKYMEHTOB B HAYUHBIX,
CIPAaBOYHBIX U MPAKTUYECKUX IIEIISX.

OcyIecTBIATh OpraHU3alMOHHO-METONYECKOE PYKOBOJICTBO U KOHTPOJIb 32

K 2.7 paboToii apxrBa OpraHU3aIMH U 32 OpraHu3aluell TOKYMEHTOB B
JIeJIONPOU3BOJICTBE.

BbinosiHeHne padoT M0 0OHOH MM HECKOJIBLKUM Npodeccusiv padodux,

BIIJ 3
AOJKHOCTAM cayxamux (21299 JlenonpousBoautens (46.01.03
Jesonpon3BoauTeb)

[IK1.4 Opranu3oBbIBaTh pabodyee MECTO CeKpeTaps U PYKOBOAUTENS

K 1.5 OdopMIATh ¥ pETUCTPUPOBATH OPTaHU3AIMOHHO-PACTIOPSAUTEIbHBIC
JOKYMEHTBI, KOHTPOJIHPOBATH CPOKH MX UCTIOTHEHHSI.

K 1.6 OO0pabaTbIBaTh BXOAIINE U UCXOMSIINE JOKYMEHTBI, CHCTEMAaTU3UPOBATh UX,
COCTaBIISITh HOMEHKJIATYPY e U (POPMUPOBATH JOKYMEHTHI B JIeTia.

COBOKYHHOCTB 3aIlJTaHUPOBAHHBIX PE3YJILTATOB O6quHI/IH obecnieunBaeT BBIITYCKHHUKY

ocoenue Bcex OK u 1K, ycranosnennsix Hacrosimum OI'OC CIIO.
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PA3JEJI 5. JOKYMEHTBI, OITPEJAEJAIOIIUE COAEP KAHUE U OPTAHU3AIIUIO
OBPA3OBATEJIBHOI'O TIPOLHECCA

5.1 YyeOublii mJIaH

PaGoumii yyeOHbIl NJIaH OCHOBHOW MpogecCHOHATHLHONM 00pa30oBaTEIbHON MPOrpaMMBbI

cpennero npodeccuonansaoro oopazopanust BIIOY OI'KYulIT pa3pabortan Ha OCHOBE:

— Ilpuka3z Munobpuayku Poccum ot 11 aBrycra 2014 roma Ne 975 «OO6 yrBepxaeHHH
(denepasbHOrO TOCYIApCTBEHHOTO O0pPa30BaTENbHOIO CTaHAApTa CPEAHEro NpogecCHOHAIHLHOTO
obpaszoBanusi 1o crenuaabHocTH 46.02.01 «/lokymMeHTanmoHHOE oOecleueHue YIpaBiICHUS H
apXuBOBeICHHE» (3aperucTpupoBaH MuHuctepctBoM octunmu Poccuiickoir ®Denepauun 20

aseycma 2014e., pecucmpayuonnwiii Ne 33682);

— MeTtoauueckue pekoMeHIanuu MuHuctepcTBa 00pa3oBaHus W Hayku PO
[0 OpraHM3aluy y4eOHOTo Tpolecca IO OYHO-3a09HOM M 3a09HOM QopmaM oOydeHUs B
00pa30BaTeNbHbIX OPraHU3alUsAX, PEATU3YIOIIUX OCHOBHbIE PO eCCHOHaIbHbIE 00pa30BaTEIbHbIE
porpaMMel cpeHero npodeccuonanbuoro oopazosanust ot 20 uronsg 2015 r. Ne 06-846;

—IIpuka3z Muno6pnayku Poccun ot 14 uions 2013 r. Ne 464 «O6 yrBepxkaenun Ilopsaka
OpraHM3allil M OCYIIECTBJICHUS 0O0pa30BaTENbHON JAEATETbHOCTH 10 00pa3oBaTEIbHBIM
nporpaMMaM CpeAaHero NpogeccCHOHAIbLHOrO 00pa3oBaHMs» (3aperucTpupoBaH MHHHUCTEPCTBOM
tocturinn Poccuiickoit @eneparuu 30 uronst 2013 1., peructpammonnsiii Ne 29200) (manee —
[Topsimox opranu3anuu 00pa3zoBaTeNbHON 1€ATEIbHOCTH);

—IIpuka3 Munobpuayku Poccum ot 16 aBrycra 2013 r. Ne 968 «O6 yrBepxkaenuu Ilopsiaka
IPOBEIEHUS TOCYAAPCTBEHHOM UTOTOBOM aTTeCTallui MO 00pa30BaTEIbHBIM IIPOrpaMMaM CPETHETO
npodeccHOHAIBLHOrO 00pa3oBaHusA» (3aperucTpupoBaH MuUHHCTEPCTBOM IOoCTHIMU Poccuiickoit
Oenepanun 1 Hos10ps 2013 1., peructparmonnsiii Ne 0306);

—IIpukaz MunoOpuayku Poccum ot 18 ampens 2013 1. Ne 291 «O06 yrBepxaeHUH
[Tonmoxxennss o0 TpakTUKE OOYYAIONMIUXCS, OCBAMBAIOIIMX OCHOBHBIE MPOGeCcCHOHATBHBIC
o0OpasoBarenbHbIE TIPOTPaMMBbl CpeHEro MpodecCHOHATBFHOTO 00pa3oBaHMs» (3aperUCTPUPOBAH

MunuctepctBom roctunun Poccuiickoit @enepauyu 14 nrons 2013 r., peructpannoHHsiii Ne

28785).

— [IpodeccnonanbHplii  CTaHIAPT «CnequaiucT 1O YINPAaBIECHUIO  IEPCOHATIOMY,
YTBEPKJIECHHOr0 MpuKa3zoM MHHUCTEpPCTBA TpyJa U COLMaIbHON 3anmuThl Poccuiickont ®denepanuu

oT «6» okTsA0pst 2015 r. Ne 6911 (xox 07.003);

- [IpodeccnonanbHbIl  CTaHAAPT «Crnenuanuct 1O  OpPraHu3alMOHHOMY u
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JOKYMEHTAaIlMOHHOMY OOECIIEUEHHUIO YIIPABJICHUS OpraHu3aluel», YTBEPKIECHHOTO MPHKA30M

MuHucTepeTBa Tpyda ¥ couManbHOU 3amuThl Poccuiickoit @enepanuun ot «6» mas 2015 r. Ne
276H (xon 07.002).

Jlis  Bcex BUAOB ayIUTOPHBIX 3aHATUH  aKaJeMHYeCKMH dac yCTaHaBJIMBAETCS
IPOJOJDKUTEIBHOCTBIO 45 MUHYT. AKaJeMUYECKHE Yachl IPYNIUPYIOTCS TapaMH.

B konemxe ycraHoBIIeHa MIECTUAHEBHAS pabovast HeleIsl.

MaxkcuManbHbId 00beM Y4eOHON Harpy3Ku 0OydaromIerocsi COCTaBIsIeT 54 aKageMHYECKHX
yaca B HEJIeJ0, BKJIK0Yasl BCE BUJIbl Ay TUTOPHOM U BHEAYUTOPHOM yueOHOI Harpy3Ku.

MakcumanbHbeli 00BEM ayAUTOPHOM y4eOHOW Harpy3Kd B 3a0uHOM (opme oOydeHus
cocraBnser 160 akagemMuueckux 4yacoB B roj. B MakcuManbHbIH 00bEM ayAUTOPHON yuyeOHOM
HArpy3KH TpU 3a09HOM Gopmax oOydeHHsI HE BXOAAT yd4eOHas M MPOHM3BOJCTBEHHAs! MPAKTHKA B
coctase [IM, peannsyemble 00y4arOIIMMUCA CAMOCTOSITENBHO € MPEJICTABIEHUEM M MOCIEeyOLIeH
3amMTOM ordera. HanMeHoBaHME AMCUUMIUIMH M MX TPYNINUPOBAHUE MO LUKIAM HJIEHTHUYHO
y4eOHOMY TUIaHy JUISt OYHOTO O0YYEHHs, 00bEM YacOB AUCIUILINH ¥ MEXIUCIUILITHHAPHBIX KYPCOB
MoxeT coctaBisieT 10 30% oT obdbema yacoB o4HOM (Gopmbl. ducunmumHa «HOCTpaHHBIN SI3BIK»
peanu3yercsi B TE€UEHHME BCEro INepuoAa oO0ydeHus; mo aucuuiuinHe «dusuyeckas KylnbTypay
IPEIYCMOTPEHBI 3aHATUS B 00bEME YETHIPEX YaCOB, KOTOPBIE IPOBOJATCS KaK YCTAaHOBOYHBIE.

Koncynpramuun ansg oOydarommxcst 1mo 3a04Hoil (opme oOydeHHus MpeayCcMaTpUBAIOTCS
oOpa3zoBarenbHONM OpraHu3alell u3 pacyera 4 yaca Ha OJHOTO OOYYAIOMIErocs Ha KaIbIi
yueOHbIi roa. PopMbl MPOBEEHNUS KOHCYIbTALMN (IPYNIOBHIE, HHIUBUAYaIbHbIEC, TUCHMEHHBIE,
ycTHble). KoHCynbTanuum MOryT HpOBOJUTHCS KakK B IEPHOJ] CECCHM, TaK U B MEXKCECCHOHHOE
BpEMHL.

Hauano y4ueOHoro rona mmo 3ao4Hoit popme 00ydeHus rnepeHeceHo Ha 6osee mo3JHUE CPOKH.
OxoHuaHHe y4yeOHOro roja ornpenensercss pabouuM y4yeOHBIM IIIAHOM M TrpadukoM ydeGHOro
npoiiecca.

O61mas TpoAOIKUTEILHOCTh IK3aMEHALMOHHBIX (71a00paTOpHO-3K3aMEHAIIMOHHBIX) CecCUuit
B yUeOHOM TO/ly yCTaHABIMBAETCS [T 3209HOHN (opMbl 00yueHHs Ha 1-M U 2-M Kypcax - He Oonee
30 xaneHaapHbIX AHEH, HA MOCIEAYIONIMX Kypcax - He Oonee 40 KajleHIapHBIX JTHEH.

[TpoomKUTETLHOCTh 0053aTENBHBIX YUEOHBIX (ayIUTOPHBIX) 3aHATUI NpU 3a04HOI hopme
HE MPEBBIIIAET & YACOB B JICHb.

l'omoBoii OlOKET BpEMEHH TPH 3a0YHOW (opMe OOYYCHHsS paclpelesieH CIeIyOIIM
00pa3oM (Kpome MoceTHEro Kypcea): KaHUKYJIIbI - 9 HeJllellb, ceccusi — 3-5 Heleb B 3aBUCUMOCTH OT
Kypca, CaMOCTOSITeIbHOE U3yueHHe YUeOHOro MaTepuaia - ocTajabHoe Bpemsa. Ha mocnennem kypee

OI0/KET BPEMEHH pacHpelnessieTcs CIemyomuM oOpa3oM: ceccus - 4 Heaenu, MpeITuTiIoMHast
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MpakTUKa - 4 Hellenu, TocynapcTBeHHas utorosas arrecranus (I'MA) - 6 Hexgenb, caMoCTOATETLHOE
u3ydeHre yueOHOro MaTepuaa - OCTaIbHOE BPEMSL.

[Tpu 3a04HOi Gopme 0OyueHUS OCYIIECTBISIOTCS CIEAYIOUINE BUIbI YI€OHON AEATEIbHOCTH:
0030pHbIE U YCTAHOBOYHBIE 3aHATHS, BKIIIOUas JICKIUHU, IPAKTHUECKUE U JTaOOPaTOpHbIE 3aHATHUSA,
KypcoBble paboThl, KOHCYJIbTALIUU, MPOU3BOACTBEHHAs MpPAKTHKA, a TAaKKe MOTYT HPOBOAMUTHCA
Jpyrue BUJbI y4eOHOM IEesITeIbHOCTH.

OcHoBHOU (opmoli opraHuzanuu 00pa30BaTEIILHOTO TMpollecca NpH 3a04YHOM  (opme
oOydeHus sBIsieTCs 1ab0paTOPHO-IK3aMEHALIMOHHASI CeCCHsl, BKIIIOYAOIAas B ce0sl BEChb KOMILJIEKC
71a00paTOPHO-NIPAKTUYECKUX PAOOT, TEOPETUUYECKOTO OOY4YEeHHS M OIICHOYHBIX MEPOIPHUITHIA
(mpoMeKyTO4Hasi U UTOroBas aTTecranus) (Jajiee - Ceccusi), IEPUOJAUYHOCTh U CPOKH MTPOBEICHUS
CECCHH YCTaHOBJIEHBI B Ipaduke yueOHOro npoiecca.

Ceccust o0ecrieurBaeT yIrpaBieHHE Y4eOHOW JMeATeIbHOCThIO O0Oydaromerocs 3a04HOi
(dbopMbI 00yUYEeHHS U IPOBOAMUTCS C LENbIO ONPEICTICHHUS:

- YPOBHSI OCBOCHMSI TEOPETHUECKUX 3HAHMM IO JUCHUIUVIMHE WK psaay aucuurina, MK u
IIM;

- chopmupoBannoctu OK u I1K;

- YMEHHMI NPUMEHATH IOJYYEHHbIE TEOPETUYECKUE 3HAHUSA MPU PEUICHUU MPAKTHUYECKUX
3a/1a4 U BBIIIOJHEHUH JJAOOPATOPHBIX U MPAKTHYECKUX padoT;

- H&IMYUS YMEHUI CcaMOCTOSATENbHOM paboThl C Yy4eOHOM muTepaTypodl M HHBIMH
UH(POPMALIMOHHBIMU peCypcaMi, y4eOHO-METOANYECKUMH MaTepralaMH.

Ceccusl, B pesienax OTBOAMMOM Ha Hee o0IIel MPOAOIKUTEILHOCTH BpEMEHH, pa3/ieiieHa Ha
HECKOJIbKO YacTel (IIepruo/IoB CECCHUH).

VYcraHoBoYHasl ceccusi IPOBOAMTCA B Hadaje nepBoro kypca. OTBogumMoe Ha Hee BpeMs
BKJIIOYEHO B OOLIYIO POJI0JKUTEIBHOCTh CECCUU Ha JAHHOM Kypce.

B MexceccHOHHBIN nepros oOydarolmMMHUCS MO 3a04HOM (opMe 0O0ydeHHs BBIIOIHSIOTCS
JIOMAIITHUE KOHTPOJIbHBIE PaOOTHI, KOJIMUYECTBO KOTOPBIX B Y4eOHOM Toay He Oojiee JEecsTH, a Mo
otnenbHo aucruuinae, M/IK, TIM - He Gomnee AByX.

ITpu peamuzauuu OIIOII no cneunansHoctu 46.02.01 «/lokymeHTanmoHHOE obecrieueHne
YIIpaBJICHUS M apXHUBOBEJCHUE)» IPOBOAATCS yueOHas W MPOU3BOJCTBEHHAs MPAKTHUKU. YueOHas
MPAaKTUKA U MPaKTUKa M0 MPO(UITIO CHEHATbHOCTH PEATU3yeTCsl 00yJaroMMCs CaMOCTOSITEIbHO
C TMPEJICTaBIIEHUEM U MOCIENYIOIIEN 3aluToN oTyeTa B popme codbeceroBaHMsl.

Conepxanue 3aJaHuii MO0 y4eOHOH M TNPOU3BOACTBEHHOW NpaKTUKaM pa3pabaThIBaeTcs,
UCXO0/1 U3 COJIepKaHus MPO(PECCHOHATBHOTO MOYJIS.

[To yueOHOM 1 MPON3BOICTBEHHON MTPaKTUKaM pa3pabaThIBalOTC pabovre MpOrpaMMBl.
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[IpousBoacTBEHHAss MpakTHKa IPOBOJUTCS Ha OCHOBE JIOTOBOPOB O COTPYIHUYECTBE,
3aKJIFOYEHHBIX MEXY NPEANPUATUAMU U KOJUIEKEM.

[IpenurioMHasl MpaKTHKa SIBISETCS 3aBEPLIAIOIIMM 3TalnoM OOY4YEeHHs CTYACHTOB U
IPOBOAMTCA TOCHE TPOXOXKAEHUS BCEX JUCHUILUIMH M Npo(ecCHOHANbHBIX  MOIYIEH,
MPElyCMOTPEHHBIX YUeOHBIM IIAHOM, a TAK)KE MOJIOKUTEIbHBIX UTOTOB aTTECTAI[MH 10 HUM.

B xozme mnpenaMmioMHOW TNPaKTHKH CTYACHTHI OCYHIECTBISIOT COOp MaTepuajoB s
BBITOJIHEHUS BBITYCKHOM KBaNM()UKAMOHHOW pabOThI, MPOBOAAT aHAIU3 JCSITEIHHOCTH TAHHON
OpraHu3aIyy, Kak 00beKTa UCCIIeI0BaHus, COIJIACHO TeMe U 3aJaHni0, 0003HaueHHbIX B BKP.

Texymmii KOHTPOJIL CHOPMHUPOBAHHBIX KOMICTCHIIMH, YMEHUW W 3HAHWK MPOBOJMTCS B
cootBercTBUM C [lonoxeHussiMu «O TeKylleM KOHTPOJE M MPOMEXKYTOUHOM aTTecTaluu
oboyuarortuxcsi BIIOY OTI'KYullT», «O mpoBeneHun arrecTandy ¢ HCIOJIb30BAaHUEM MEXaHU3Ma
JEMOHCTPALIMOHHOTO SK3aMEHA.

Bce nucuumiuael U mpodeccHOHANbHBIE MOAYIH SBJISIOTCS OO0SI3aTENbBHBIMU IS
aTTecTallu dJIEMEHTaMu. B cooTBeTCTBUM ¢ yueOHBIM IJIAHOM X OCBOEHME 3aBepLIAeTCs OAHON U3
BO3MOXHBIX (POPM MPOMEKYTOUHOW AaTTECTAIIMM WM BBICTABIIACTCS IO TEKYIIMM OIICHKAM
UTOTOBAasl OLIEHKA:

—  TO0 AWCHHILIAHAM 001eo0pa3oBaTeIbHOTO MHUKIA - TU((EepeHITMPOBaHHBIM 3a4ETOM
WM DK3aMEHOM;

— 10 JUCUMIUIMHAM MpodeccuoHaibHOro Hukia u uukioB OI'CD u EH — 3auderowm,
T hepeHIIMPOBAHHBIM 3a4€TOM WJIM HK3aMEHOM;

— 1o MJIK — nuddepeHnnpoBaHHBIM 3a4€TOM HIIH K3aMEHOM.

— 1o [IM — sk3ameH (kBaJu(pUKAIIMOHHBIN), IEMOHCTPAIIMOHHBIN SK3aMeH.

B nHu npoBeneHMs 3K3aMEHOB HE IUIAaHMPYIOTCS JIpyTHe BHJbI y4eOHOW JeATelbHOCTH.
OObeM BpeMeHH Ha NMPOBEICHUE HK3aMeHa (KBaJU(HUKAIIMOHHOIO) YYUTHIBAETCS B 00BbEME YacoB,
OTBEJICHHBIX Ha MPOMEKYTOUHYIO aTTECTALIUIO.

IIpomexyTouHass arrecTamusi MPOBOIUTCS B (QopMme 3a4eToB, AUPGEepeHIHPOBAHHBIX
3a4eTOB, JK3aMEHOB, HK3aMEHOB (KBaJU(UKAIMOHHBIX) M KBATU(HUKAIIMOHHOIO SK3aMEHa,
JEMOHCTPALIMOHHOTO 3K3aMEHa

KonnuecTBo 5K3aMEHOB B KaXJIOM Y4eOHOM Trojay HE IMpEBBIIAET 8-MU, a CyMMapHOe
KOJIMYECTBO 3a4eTOB M AU(PepeHIUPOBAHHBIX 3a4eToOB -10-TH (0e3 ydera 3a4eToB 1Mo PU3NIeCKOM
KYJIBTYpe), TOMALIHUX KOHTPOJIBHBIX paboT He Oonee 10-TH, a mo oraenbHoM aucuuruinae, MK,
[1IM - He Gonee 2-x.

KypcoBbie paboThl IUIAHMPYIOTCSI TOCTE€ OKOHYAHHUS H3YYEHHUS MEXIUCIMILTMHAPHBIX
KYPCOB UJIM COOTBETCTBYIOIIMX UX pa3zenoB. KoHCynabTanuu mo KypcoBbIM paboTaM MPOBOISTCS B

npeaciax BpEMCHU, OTBCACHHOTI'O Ha U3YYCHHUC MCIKANCHUIIIIMHAPHBIX KYPCOB.

19



- I[IM.01 Opra#mzammst JTOKYMEHTAallUOHHOTO  OOeCleueHUs  YOpaBJICHHS |
¢ynkunonuposanus opranmzanuu (M/IK 01.01 JoxymeHTanoHHOE oOecriedeHne ynpaBieHus) B
Il cemectpe;

- [IM.02 Opranuzanus apxXWBHOW | CIPaBOYHO-WH(POPMAIMOHHOW pabOTHI 1O
nokymeHTam opranusamnuu (MJIK 02.03 Mertoanka u npakTuka apxuBoBeneHus) B VI cemectpe;

- Peanusyercs B npezenax BpeMeHH, OTBEIEHHOTO Ha UX U3YyYEHHE.

[Tpu npoBeneHnH 5K3aMEHOB (KBAIM(UKALMOHHBIX) M KBATH(PHUKALIMOHHOTO 3K3aMEHa Kak
dopmbl mpoMexyTounoil arrecrauuu o OIIOII, mpoBoauTcs He3aBHCHMAs OLIEHKAa PE3yJIbTaTOB
0o0ydeHus1 ¢ ydJacTHUeM IMpejacTaBuTeneit padboroxareneii. Ha sk3ameHe (KBaM(PUKAIIMOHHOM) |
KBAJTM(HKAIIMOHHOM JK3aMEHE IPOBEPSIETCS TOTOBHOCTH CTYIEHTA K BBIMOJHEHUIO YKa3aHHBIX
BUJIOB MTPO(HECCHOHALHON IEATETLHOCTH ¥ CPOPMUPOBAHHOCTh Yy HErO KOMIETEHIUH 110 JAHHOMY
KOHKPETHOMY  MpodeccHOHAIbHOMY  MOAYNIO. B pe3yiapTare 1Mo  HUTOraM  HK3aMeHa
(kBamM(pUKAMOHHOTO )/KBATM(PUKAIIMOHHOTO 3K3aMEHA MIPUHUMACTCS pellieHne 00 OCBOSHUH, JIN0O
0 HEOCBOCHUM BHJA (BUIOB) MPOPECCHOHATBHON JIEATEIBHOCTH, ONMPEACICHHOTO JUIAKTUICCKUM
coJepKaHueM Mpo(ecCHOHATBHOTO MOAYIISA, BKJIIOYAs 3aaHus MO Y4eOHOH M MPOU3BOICTBEHHOMN
MPAKTUKAM M BBICTABJISIETCS OL[EHKA MO MATHOAIIILHON IIKaJIe.

[Ipy mUIaHUpPOBAaHHMU CaMOCTOSTENBHONW pabOThl CTYIEHTOB MPENOAAaBaTEeIM MOTYT
UCTIOIB30BaTh TAaKWe BHIBI 3aJlaHUI: pEIIeHWe YNpPaXHEHWH M 3a/1ad, BBINOJIHEHHWE pPacdeTHO-
rpa¢puveckux  paboOT, aHaIM3 TPOU3BOJCTBEHHBIX CHTYallMd, pEHIEHWE CHUTYallMOHHBIX
MPOW3BOJCTBEHHBIX 3a7ad, IMOATOTOBKA K JIEJOBHIM HUIpaM M Yy4yacTHe B HHUX, paboTa Ha
TpeHakepax, IOATOTOBKa pedepaToB, JOKIAJIO0B, COOOIIEHUH, MOArOTOBKA K CEMHHapaM,
MOCTAaHOBKA YKCIIEPUMEHTOB, NCCIIEOBATENbCKAs M aHAIMTHYECKas paboTa u Jp.

@opMON TIPOBENECHMS TOCYJNAPCTBEHHOW HTOrOBOM aTTECTAllMH  SABJIETCS  3aluTa
BBIIMTYCKHON KBaTM(PUKAMOHHON paboTh! (IumioMHoM paboTsl). [lepedyens Tem u 3aganuit ains BKP
onpenensercs IIporpammoil rocynapcTBEHHOHM HTOTOBOM —aTTeCTallMM, KOTOpas €KeroaHo
NepecCMaTPUBACTCS HA 3acelaHUsX ITUKIOBOM METOJAMYECKOH KOMHCCHH, COTJIACOBBIBACTCS C
paboTomaTeNsiMu, paccMaTpUBAETCs Ha 3aceaHWU TEeNarormyeckoro COBETa W YTBEPXKIACTCS
nupexktopoM koiutemka. Copnepxanue IIporpaMmbl TOCYAapCTBEHHOM HWTOTOBOM aTTecTaluu
JIOBOJIUTCSL 10 CBEACHHUS CTY/AEHTOB HE TI03J]HEEe, YeM 3a WIecTh MecsAlleB /0 Hayaia

rOCYIapCTBEHHOW UTOTOBOM aTTECTAILINH.

5.2  Kanenpapublii yueOHblii rpaduk

Kanennapusiii yueOHbIN rpaduk MporpaMMmbl MOATOTOBKH CICIHAIMCTOB CPEIHETO 3BEHA

npencrasieH B [Ipunoxenun 2.
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5.3 ®@opmupoBanue BapuaTuBHoi yactu IIIICC3

Pacnpez[eneHI/Ie o0beMa YacoB BapHaTHBHOﬁ qaCTu 110 yLIe6HBIM JUCHUIIIIMHAM H

npopeCCUOHATBHBIM ~ MOJYJISIM ~ CACIAHO HA OCHOBAaHHUU JIOKYMEHTOB
paboromatensmu: MuHHCTEpCTBO o00pazoBanus Owmckoil o0OmacTw,

«Hctopuuecknii apxuB OMckoit oomactuy, [TAO «Carypny .

corjiaCcoBaHuss C

BY Owmckoii o0Omactu

ITpu dopmupoBanuu IIIICC3 mnpexycmorperno 1026/684 wyacoB BapHaTHBHOM YaCTH,

KOTOPBIC UCITIOJIB30BAHEBI CIICAYIOIUM 06pa30M:

OO0ocHOBaHMe YyBeJIHYEHHS] 4YACOB IMPO(PECCHOHAIBHOTIO IMKJIA
BapHaTUBHOMN YacTU IPEICTABICHO B Ta0IHIIE

3a CYET YacoB

B npodeccuonanpHplii  y4eOHbII LUKI 3a CYET 4YacoB BapUAaTUBHOM YacTH BBEJIEHBI
JOITOJIHUTCIIbHBIC JTUCTUITIINHBI.
HNupexe | HaumeHoBanue Kpatkoe OcHoOBHBIE Pe3yJabTaThI OK IIK
JUCHMIIIMH 000CHOBaHME H3yYeHUS TUCHUILINH
BApUATHBHOM HEO0X0AMMOCTH BAPMATUBHOI 4YacTH
4acTH HUX BBeJIeHMS
OI1.10 OCHOBBI Beenena 1o DO0JIZKEH YMeTh: OK 2 I1K 1.5.
PeAAKTHMPOBAHM | 3aIpocaM — IPUMCHATH nHdopmammonno- | OK4  [IIK 3.4.
U paboronareneii ¢ KOMMYHUKALUOHHBIE texHonoruu | OK 5
pedepupoBaHusi | y4eToM Jutst pabOTHI C TOKYMEHTaMH; OK 6
PO eCCHOHATBHBIX 0pOpMIIITE NOKYMEHTHI SKkcmepTHO# | OK 7
CTaH/IapTOB KOMHCCHH; OK 8
«Cnenuanuct no pa3pabarsiBaTh MIPOEKTHI
yIpaBJICHUIO OpraHU3alHOHHBIX "
HIEpCOHATIOM, pachopsIUTENIbHBIX JIOKYMEHTOB 10
YTBEPXKIEHHOTO HepCcoHaly;
HPUKA30M aHaJIM3UPOBATh JIOKYMEHTBI u

MuHucrepcTBa Tpyaa
H COIMAIBLHOMI

MEPEHOCUTh HWHPOpMAIUI0 B 0a3bl
JTAHHBIX U OTYETEHI,

3amuTel Poccuiickodt | BBIABIATH  OMHMOKH, HETOYHOCTH,
Odeneparyn oT «6» WCTIpaBICHUS ¥  HEJAOCTOBEPHYIO
oKTs10ps 2015 HHPOPMAITUIO B JIOKyMEHTaX,
Ne691H (xom 07.003), | ompenensth JIETHTUMHOCTH
npoeCCHOHAIBHOIO | JIOKYMECHTOB;
CTaHJapTa pa3pabarbiBaTh MPOEKTHI KaJpPOBBIX
«CrienuaimcT 1o JIOKYMEHTOB;
OpraHM3al[MOHHOMY M | aHalM3HPOBaTh KaJ[pOBbIE
JOKyMEHTAIIHOHHOMY | JIOKYMEHTBI u MePEHOCHUTh
obecredeHunto nHpopMaluio B 0a3pl JaHHBIX H
YIIpaBJIEHUS OTYETHI;
OpraHu3aruei», oopMIISITE  YYETHBIE JIOKYMEHTBI,
YTBEPXKJICHHOTO npeiocTaBIsieMble B
MIPUKa30M rOCYAapCTBEHHBIE OpTaHsbl,
MunucrepcTBa Tpyga | npogeccuoHalbHbIE COIO3BI u
1 COLMAIILHOM JIpyrue TpeJCTaBUTEIbHBIE OPraHbl
3amuThl Poccuiickoit | paOOTHHKOB.
Deneparyn oT «6» J0JIKEH 3HATh:
Mmas 2015 ©. Ne276n - IpaBuiIa COCTaBJICHUS
(xom 07.002). aHAITUTHYECKUX CIIPaBOK o
OopraHu3aIuu paboTsI c
JIOKYMEHTaMHU u KOHTPOITIO

HCHOJIHCHUSI JOKYMCHTOB;
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- BHJIBI
Ha3HAYCHHUE,
- MpaBuiIa

JAOKYMCHTOB, ux

COCTABIICHHE H
odopmMIeHUS WHPOPMAITMOHHO-
CIIPaBOYHBIX, OPraHU3ALMOHHBIX |
YIPaBICHYCCKUX JOKYMEHTOB;

- NpaBWJIa  COCTABICHUS W
YTBEPXKICHHUSI IPOTOKOJIAa  paboThI
9KCIEPTHON KOMHCCHUY;

- NpaBUJa COCTaBIECHUS U
YTIBEPXKICHHUS aKTa O BBIICICHUN
JIOKYMEHTOB, HE MOJIEKAIIUX
XpaHEHUIO;

- TEXHOJIOTHH, METOABl |

METOAUKNU TIPOBEACHUSA aHaJIn3a u

CHCTEMAaTH3alid  JIOKYyMEHTOB U
HHPOPMAITUH.

OIl.11 Komnbrorepnas D0JKEH YMeTh: OK 2 K1.1.
o0paborTka -npodeccoHanbHo  ocymecTBiATs | OK 4 K1.2.
JOKYMEHTOB HaboOp TekcToB Ha mepcoHambHOM | OK 5 IK1.3.

KOMITBIOTEpE. OK 9 K1.4.
B pesynpraTte ocBoeHHs ydeOHOI IIK1.5.
JUCIUIUIMHBI 00YJaroNiics 10aKeH IK1.6.
3HATh: IIK1.7.
-PYCCKYIO U JIATUHCKYIO KJIABHATypy IK1.8.
IIEPCOHAIIBHOI'O KOMIIBIOTEPA; K1.9.
-nipaBwIa O(GOPMIICHHS TOKYMEHTOB K2.2.
Ha IIEPCOHAIIBHOM KOMIIBIOTEDE. K2.4.
IIK2.5.
IIM.03 Boinosnnenue (®Ir0C 46.01.03 HMeTh MPAKTHYECKHIl OMbIT: OK1 MK1.4.
pador no JesonpousBoauren | —  OpraHM3aLUH OK 2 IIK1.5.
npodeccun: b) JIOKyMeHTanuoHHoro — obecredenust | OK 3 IIK1.6.
21299 U ¢ yu€ToM ynpaBieHuss u ¢yakmuoruposanus | OK 4
Jesionpou3BoauT | IPO(HECCHOHATBHOTO | OpraHU3aluH OK 5
eJlb CTaHIApTA, yMeThb: OK 6
YTBEPKIESHHOTO MIPUMEHITh HOpMaTHBHbIE mpaBoBbie | OK 7
MPUKA30M aKThI B ynpaBneHueckor | OK 8
MuHHCTepCTBa TPYAA | AEATEIBHOCTH; OK 9
1 COUMAIILHOM - -TIOJITOTABJINBATh  MPOEKTHI
3amuThl Poccuiickoil | ynpaBlieHUECKUX pPELeHUM;
Oeneparn ot «06» — -00pabaTrIBaTh
mas 2015r. Ne 276n [OCTYNAIOUIME W OTHpaBIsiEMbIE

«CrienuanmcT 1mo
OpraHU3aI[MOHHOMY U
JOKYMEHTAlTUOHHOMY
o0ecreueHnto
YIIpaBIEHUS
opra"m3aruein» (Ko
07.002);
po¢heCCHOHATHHOTO
CTaHIapTa
«CrienuaimcT mo
YIpaBJICHUIO
MIEPCOHATIOMY,
YTBEPKICHHOTO
MIPHUKA30M
MunucrepcTBa Tpyaa
U colMaIbHOMU
3amuThl Poccuiickoit
Oeneparun oT «06»
okTs0pst 20151, Neo
6911 (xoxm 07.003)

JIOKYMEHTBI, CHCTEMaTH3UPOBATh WX,
COCTaBJIATh HOMEHKJIATYPY Jel U
(opMHpOBATH TOKYMEHTHI B JIeJIa;
3HATh:

- HOpMAaTHUBHBIC IIPABOBLIC AKTHI B
obnacTu opraHu3anuu
YIPaBICHICCKOHN IeSTEIbHOCTH
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B YacCTH OCBOCHHMS
OCHOBHOT'O BU/IA
po¢eCCHOHATBHOM
JesATEIEHOCTH
(BITM): BeimostHeHue
paboT Mo oHOMN WITH
HECKOJBKUM
npodeccusam
pabounx,
JIOJDKHOCTSIM
CITyKalUX

O0ocHoBanue yBesaunyeHus 4acos 1o IIM 3a c4ér yacoB BApHATHBHOM YaCTH

— O0beM YacoB, TPETYCMOTPEHHBIM i OOy4eHHsS MO MPO(HECCHOHATBLHBIM MOIYJISM
[IM.00, 3amTaHMpOBaH C Y4YETOM 3ampocoB paboTojareneld, C y4eToM HpodecCHOHATBHBIX

CTaHOapTOB.

— «Creuuanuct 1o yrnpasJIEHUIO NIEPCOHATIOMY, YTBEPKIECHHOIO MpuKazoM MuHucrepcTBa
Tpyda U couluanbHOi 3amuTel Poccuiickoit @egepanuu ot «6» okTs6ps 2015 r. Ne 691 (xon

07.003);

— «Cnenuanuct no OpraHU3alMOHHOMY U JIOKyMEHTAllUOHHOMY OOECIEeYEHHIO
YIPABJICHUS OpPraHU3alKel», YTBEPKIACHHOIO NpHKa3oM MuHuCTEpPCTBA TpyAa U COLMAIBHOU

3amuThl Poccuiickoit @enepanuu ot «6» mas 2015 r. Ne 2761 (kox 07.002),

coJiep>kaHrueM Tpo(eCCHOHANBHBIX MOJIYyJNEH, s 06ojee rIy0OKO OCBOCHHS MpodeccroHAIbHBIX
KoMMeTeHIni. [lomonHuTenbHbIE COBpEMEHHBIE MpodecCHOHANbHBIE BOMPOCH (0003HAYEHBI B
COJIEpKAHUU TIPOTpaMM) pPacCMaTPUBAIOTCA B paMKax MOAYJIEH B MPUIOKEHHE K OCHOBHBIM

CIICIHAJIbHBIM BOIIpOCaM
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PA3JIEJI 6. YCJIOBUS PEAJTU3ALIMA OGPA3OBATEJIBHOM JEATEJIBHOCTH

6.1 MarepuajibHO-TeXHHMYECKOE OCHAILleHHE 00pa30BaTeIbHOI MPOrpaMMbl

Komnemx pacnonaraer Ha ImpaBe COOCTBEHHOCTH MaTe€pHaIbHO-TEXHUYECKOM 0a3oif,
o0ecrieynBaroOIIeil  NMPOBEJCHHE BCEX BHUJIOB  YYEOHOH  JEATENBHOCTH  OOyYaroIuXcs,
IPEIYCMOTPEHHBIX YY€OHBIM TJIAHOM.

CrnenuanbpHble MOMELICHUs NPECTABISAIOT COO0H ydeOHblEe ayIUTOPUM Ul HPOBEIEHUS
3aHATHH BCeX BHUJIOB, MPEAYCMOTPEHHBIX 00pa30BaTEIbHON MPOrpaMMOi, B TOM UYHUCIIE IPYNIIOBBIX
Y MHAMBUYAJIbHBIX KOHCYJIbTAlMM, TEKYILEIO KOHTPOJSA M MPOMEKYTOYHON aTTECTALUHU, a TaKKe
MOMEIIEHUE JJII CaMOCTOSTENbHOW paboThl, 1abopaTopuu, OCHAIIEHHBIE OOOPYIOBAHHEM,
TEXHUYECKMMHU  CpeJICTBAaMM OOY4YeHUs M  MarepualaM, Y4YUTHIBAIOIIMMU  TpeOoBaHHUs
MEXIYHapOJHBIX CTaHAAPTOB.

MatepuanbHo-TeXHUUYECKass 0a3a oOecrnieunBaeT IPOBEJCHHE BCEX BUIOB JAOOPATOPHBIX
paboT, NPaKTUYECKUX 3aHATUM, AUCUUIUIMHAPHOW, MEXAUCUUIUIMHADHOM M  MOAYJIbHOU
NOJArOTOBKH, Y4YEOHOM NPAKTHKH, MPEAYCMOTPEHHBIX Y4YeOHbIM IUIaHOM. MaTepuaibHo-
TEeXHUYEcKas 6a3a COOTBETCTBYET ACHCTBYIOLIUM CAHUTAPHBIM U IIPOTHBOIIOKAPHBIM HOPMaM.

[Tomemienne i1 caMOCTOSTEIBHOM pPabOThl O0YYAIOIUXCS OCHALIEHO KOMIIbIOTEpHOU
TEXHUKOW C BO3MOYKHOCTBIO MOAKIIOYEHHUS K HH(POPMALMOHHO-TEIEKOMMYHHKAIMOHHON CETH
«HTEepHET» U 0becreueHneM 0cTyna B 3JEKTPOHHYIO HH(OPMallOHHO-00pa30BaTEIbHYIO CPENY
00pa30BaTeNbHON OpraHu3aIuy.

B OI'KVulIT umeercs BO3MOXKHOCTb peajli3alldd YacTH 00pa3oBaTelIbHBIX MPOrpaMM C
INPUMEHEHUEM JIMCTAHIMOHHBIX OOpa30BaTEIbHBIX TEXHOJOTHMI Ha OCHOBE HWH(POPMAIMOHHON

cpeast MOODLE. Pecypc pacrmonosxker mo aapecy: http://moodle.spoogkuipt.omsk.obr55.ru/.

Komnemx obecnieueH HEOOXOJUMBIM  KOMIUIEKTOM  JIMIIEH3MOHHOTO  IPOrPaMMHOTO
obecrieueHusl.

bubnuoreunsiit poH KoMIeaKa YKOMIUIEKTOBAH NI€UYaTHBIMU M3JaHUSMH U 3J€KTPOHHBIMU
U3JIAaHUSIMU 110 KaXKJOW JAUCUUIUIMHE, MOJYJII0 U3 pacueTa OJHO MeYaTHOE U3/IaHHEe U AJIEKTPOHHOE
U3JJaHHe M0 KAXKAOH JMCIUILIMHE, MOJYJII Ha OJHOro oOywaromierocs. bubmmnoreunsiii ¢oHp
YKOMIUIEKTOBAaH I€YaTHbIMH M3JaHUSAMH U DJIEKTPOHHBIMM  H3J@HUSIMH  OCHOBHOH H
JOTIOTHUTEILHON yueOHOM IUTepaTyphl, BHIIIEAIIUMH 32 TOCIEIHUE 5 JIeT.

Jls ynydieHus KHUrooOeCeueHHOCTH O0y4aroMXCsl, KOJIJIEKEM 3aKIIF0YEH JO0rOBOp C
00O «KunoPyc-menua», nozBossttouiii obecnieunts 100% wunauBHayanbHb noctyn k ObC
BOOK.ru u3 mo60i Toukd, B KOTOpoi uMeeTcs aoctyn K cetu MurepHer. bubnuoreka npomuia
PETUCTPALMIO B 2JIEKTPOHHOM OMOJIMOTEKE U3/1aTeNIbCKOr0 LEHTpa «AKaJeMUs», IOIyduiia JOCTYI

K pecypcam HammonanbHOW 2nekTpoHHON Oubmmoreku. Takke 3aKIOYeH JIOTOBOP C
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3JeKTpoHHOM OnbmoTreuHoi cucremort IPR BOOKS.

WudpactpykTypa KoJUleIKa, MaTepUaIbHO-TEXHUYECKass 0a3za MOCTAaTOYHA JJIsl CO3JaHUS
TpeOyeMBbIX YCIOBUH JJIsi OpraHU3ali 00pa3oBaTENbHOTO Mpolecca JUIsl HHBaIUA0B, Jul ¢ OB3
no cneranbHocTh 46.02.01 «/lokymMeHTannoHHoe o0ecriedeHUe yIpaBIeHUs U apXUBOBEIACHUEY.

Tepputopusi Koyiemka COOTBETCTBYET YCIOBHSIM OECHpEIsSTCTBEHHOro, 0O€30MmacHOTO M

yan00HOTO AoCcTyna JJisg UHBAIKUI0B U jull ¢ OB3.

Ilepeyenb KaOMHETOB, JIA0OPATOPHIL, MACTEPCKUX U APYTUX MOMeIIeH Uil

KaoOunernl:

- COLMAIbHO-YKOHOMHYECKUX JUCIUILINH;

- WHOCTPAHHOTO SI3bIKA;

- MaTeMaTUKH U HHPOPMATHKH;

- HKOJIOTUYECKUX OCHOB MPUPOIOIOIH30BAHNUS;

- SKOHOMUKH OPTaHMU3AIIMU U YIIPABICHUS IE€PCOHAIOM;

- MEHE)KMEHTA,

- paBOBOTO obecreueHrs MpopheCcCHOHANTBHON EATEIbHOCTH;

- roCy/1apCTBEHHOW U MYHULIUIIATbHOMN CITYKOBI;

- JIOKYMEHTAIIMOHHOTO 00ECIIeYeHUs yIPaBIICHHUS;

- apXMBOBEACHUS;

- npohecCHOHANBFHOM STUKU U TICUXOJIOTHUH JIETTOBOTO OOIIEHUS;

- 0€30IIaCHOCTH JKU3HEACATCIILHOCTH;

— METOIMYSCKHI.

JlabopaTopumn:

- WH(OPMATUKU U KOMIIBIOTEPHON 00paOOTKH IOKYMEHTOB;

- TEXHUYECKUX CPEJICTB YIIPABICHUS;

- CHCTEM DJIEKTPOHHOTO JIOKYMEHTOO00POTa;

- JIOKYMEHTOBEACHUS;

- yueOHas KaHIeNsIpus (CIy>k0a TOKyMEHTAIIMOHHOTO 00€CIIeYeH sl YIIPABICHNUS).

CropTMBHBII KOMILJIEKC:

- CIIOPTHUBHBIN 3aJI;

- OTKPBITBIN CTAIMOH MIUPOKOTO MPOGUIIS C IITEMEHTaMHU TIOJIOCHI IPETATCTBU;

- CTPETKOBBINA TUD (B MH000H Moau(UKaIUU, BKIIOYas SJIEKTPOHHBIN) UIH MECTO IS
CTPENbOBI.

3aasbl:

- OnbIMoTeKa, YUTATLHBIN 3aJ C BBIXOJOM B ceTh HTEepHET;
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- aKTOBBIH 3aJl.

6.2 MarepuaabHO-TeXHHYECKOe OCHalleHHe JadopaTopuii, mMacTepckux u 0a3
NPAKTHKH

MaTepuaibHO-TeXHHYECKOe OCHaIllleHHe J1abopaTopHil, MacTepCcKuxX U 0a3 MPaKTUKU IO
cnennanbHocTu 46.02.01 JlokymMeHTanMOHHOE 0OecIieueHue YIPaBICHUs U apXUBOBEICHHE.

Komnemk, peammsys mnporpammy mo crnenuanbHoctu 46.02.01 JlokymeHTanmoHHOE
o0ecrieyeHHe YIpaBICHUs W AapXHMBOBEAEHHUE, oOOecreuuBarollell MpPOBEJCHHE BCEX BUOB
JUCLUIUIMHAPHOM M MEXIMCHMITIMHAPHON MOATOTOBKH, JIAOOPATOPHOM, MPAKTUYECKOH paboThI
00y4aromuxcs, TPEAYCMOTPEHHBIX Yy4YeOHBIM TIUIAHOM M COOTBETCTBYIOUICH JCHCTBYIOUIHM
CaHWTAPHBIM U TPOTHUBOTIOKAPHBIM IPABUIIAM H HOPMaM.

ba3bl npakTuKN

VY4yebHas NpakTUKa peaqu3yercss B MacTEepCKUX MpodeccHOHalbHOW 00pa3oBaTenbHON
OpraHu3aliiil ¥ OCHAIleHa O0OpyAOBaHMEM, HWHCTPYMEHTAMH, PACXOJHBIMHA MaTepHallaMH,
00eCTIeYNBAIOIIMMH BBITIOJIHEHHE BCEX BUJOB pabOT, ONpPEICNEHHBIX COACPKAaHHEM IPOTrpPaMM
npodecCHOHATIBHBIX MOJYJICH, B TOM 4HCe 000PYAOBAaHUS U MHCTPYMEHTOB, UCIHOJIb3yEeMbIX MPHU
npoBeneHun yemnuonatoB WorldSkills 1 yka3aHHBIX B MHQPACTPYKTYPHBIX JIUCTaX KOHKYPCHOM
nokymentanun WorldSkills mo komnerenmuu «J{okymeHTanimoHHOE OOECIICUCHHE YIPABICHUS
(MM X aHAJIOTOB).

OOGopynoBaHue  MNpeINpUATHH M TEXHOJOTMYECKOE  OCHAlleHHe  pabodnx  MecT
MPOM3BOJICTBEHHON MNPAKTHUKU JOJDKHO COOTBETCTBOBATH COJIEPYKAHMIO JIEATEIILHOCTH M J1aBaTh
BO3MOXXHOCTh OOydaromeMmycss OBJQJIeTh MNPO(ECCHOHATLHBIMA KOMIIETCHIUSMH 10 BCEM
OCBaWBaeMbIM BHJAM JIESTEIBHOCTH, TPEIYCMOTPEHHBIM TIPOTPAMMON C HCIOJIH30BAHUEM
COBPEMEHHBIX TEXHOJIOTUH, MaTEpUaIoB U 000PYIOBaHMUS.

6.3. KagpoBble yci10BUS peajin3aluu 00pa3oBaTebHOIl MPOrpaMMbl

Peanmzamust  oOpasoBaTenbHOM  MpOrpaMMbl  OOECIEYMBACTCS  MMEJarOormuecKUMU
paboOTHUKAaMHU KOJUIeXKa, a TaKXKe JHMIIAMH, MPUBICKAEMBIMUA K pealu3aluud 00pa3oBaTeIbHOU
MPOTPAMMBI Ha YCIOBUSIX TPAXKIAHCKO-TIPABOBOr0O JJOTOBOPA, B TOM YHCIIE U3 YKCIIA PYKOBOIUTEIIEH
U pabOOTHUKOB OpraHM3aIMii, HaAMpaBJICHUE JCATEIHPHOCTH KOTOPBIX COOTBETCTBYET 00JaCcTH
npodeccCuoHaANBHOM JIESATENBHOCTH JesiTeJIbHOCTH B ceKkperapuarax, cayxdax
AOKYMEHTAIIMOHHOT0 o0ecmeYeHusi, KaJAPOBBIX CJIy:K0aX H apXuBax ToCyJapCTBEHHbIX
OpPraHoB W YYpe:KIeHHH, B OPraHax MeCTHOI0 CaMOYINPABJIEHHs], HErocyJIapcTBEeHHbIX
OpraHu3anusax Bcex (popM COOCTBEHHOCTH, 00IIECTBEHHBIX OPraHu3anuax (y4pe:kIeHusiX) U

UMEIOIIUX CTaXX pabOThI B JTaHHOU NpoQeccHoHanbHOI 00IacT He MeHee 3 JeT.
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Kanudukamuss megarorndeckux paOOTHUKOB KOJIJIEIKa OTBEYACT KBATH(UKAIIMOHHBIM
TpeOOBaHUSIM, YKa3aHHBIM B TmpodeccnoHamsHoM craHaapte «llemaror mpodeccrnoHarbHOTO
oOydeHus, TpodecCHOHATLHOTO O0pa30BaHUA W JOMOJHHUTEIHHOTO MPOodecCHOHATEHOTO
0o0pazoBaHHs», YTBEPKICHHOM TIpHUKa3oM MUHHCTEpCTBA TpyJda M COLMAIBLHON  3alUThI
Poccutickoit ®eneparuu ot 8 ceHTs0ps 2015 1. Ne 608H.

[Tegarornyeckue pabOTHUKH, MPUBIIEKaEMbIC K peaTu3aluid 00pa30BaTeIbHON MPOrPaMMBI,
MOJTy4aloT JIOMOJHUTENBHOE MpodeccuoHalbHOe 00pa3oBaHUE [0 MPOTrpaMMaM  IMOBBIIICHHS
KBATH(UKAIIMK, B TOM YHUCJIe B (OpPME CTAKUPOBKH B OPraHU3ALMIX, HAIIPABICHUE JCSITCIBHOCTH
KOTOPBIX COOTBETCTBYET 00JacTH TpodecCHOHATBHON JesaTeabHOCTH  [lesiTeIbHOCTH B
ceKpeTapuarax, cJay»0ax J0KyMEeHTAUMOHHOI0 of0ecredeHnsl, KAAPOBBIX CJIyk0aX U apXuBax
rocy1apCTBeHHbIX OPraHOB M YYpe:XKIeHUuil, B OpPraHax MeCTHOI0 CaMOyNpaBJIeHUs,
HErocyJapcTBEHHbIX  OpraHu3amusix Bcex (GopM  COOCTBEHHOCTH,  OOIIECTBEHHBIX
opranuzanusx (y4ype:xaeHusix), He pexke 1 paza B 3 roma c yd4yeToM pACUIMPEHHUS CIEKTpa
PO ECCHOHAIBHBIX KOMIIETEHITUH.

Jonsa mneparornueckux paOOTHUKOB (B TMPUBEACHHBIX K LETOYUCICHHBIM 3HAYCHHUSIM
CTaBOK), 00ECIEeYUBAIOLIUX OCBOCHHE O0Yy4aromMMHCS MPOGECCHOHATBHBIX MOIYJCH, MMEIOIINUX
OTBIT ACATEIBPHOCTH HE MEHee 3 JIeT B OPraHM3alldsiX, HAMpaBJICHHUE JCSITCIBHOCTH KOTOPBIX
COOTBETCTBYET 0O0JAcCTH MPOdeCcCHOHATHHOU AeATEIbHOCTH JleATeIbHOCTh B CeKpeTrapuarax,
cay:k0ax  JOKYMEHTAIMOHHOr0  o0ecrmedyeHHsi, KaJpPOBBLIX  CJyxk0ax M  apxXuBax
rOCyAapCTBEHHbIX OPraHOB M YYpeXIeHUuil, B OPraHax MeCTHOI0 CaMOyNpaBJICHHUS,
HEroCy/IapCTBEHHbIX  OpraHm3amusAx BcexX (GopMm  coOCTBEHHOCTH, O0IIECTBEHHBIX
opranm3anusix (y4pexaeHusx), B OOIIEeM YHUCIE MENarornyecKux pPabOTHUKOB, PEAM3YIOIINX

00pa3oBaTeNbHYIO0 IPOrpaMMy, COCTaBISIET HE MEHee 25 MPOIIEHTOB
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PA3JIEJI 7. MEXAHU3MbI OIEHKHA KAYECTBAOBPA3OBATEJILHOM
ITPOI'PAMMBbI

KayecTtBo 00pa3oBaTesibHOM IpOrpamMMbl ONpEAEseTcs B paMKaX CHCTEMbl BHYTPEHHEH
OLIEHKH, a TaKXKe CUCTEMbI BHEIIHEN OLIEHKU Ha JOOPOBOJIBHOI OCHOBE.

B mensx coBepuieHCTBOBaHHS 00pa30BaTENbHOW MPOTPaMMBI KOJUIEHK HPU MPOBEICHUU
peryiasipHO  BHYTpPEHHEH OIIGHKM KadecTBa 0Opa30BaTENIbHOM TMPOTrpaMMBbl  MPUBJIEKAET
paGoromaresniel M uX OOBEIUHEHUSA, U [IelarOrMYecKuX pabOTHUKOB 00pa3zoBaTeIbHOM
OpraHH3alyHy.

B cootBerctBun ¢ ®I'OC CIIO mo cnemmansHocTd 46.02.01 «/lokyMeHTanMOHHOE
o0ecrnieyeHne YyNpaBJeHUS] M apXMBOBeJEeHHME» OLEHKAa KauecTBa OCBOEHHUS OO0YYaroIIUMUCS
[MIICC3 Brimouyaer TEKYMMM KOHTPOJIb YCIIEBAEMOCTH, IPOMEXYTOUHYIHO M TOCYJAPCTBEHHYIO
UTOTOBYIO aTTECTALIMIO OOYYarOIIXCS.

OneHka KayecTBa MOATOTOBKM OOYYAIOUIMXCSI M BBITYCKHUKOB OCYIIECTBIISIETCS B JIBYX
OCHOBHBIX HaITPaBJICHUSX:

- OLICHKA YPOBHSI OCBOCHMS IUCLUIUINH;

- OIIEHKa KOMIETEHIINI 00yJaroImuxcsl.

7.1 Tekyumii KOHTPOJIb YCIIEBAEMOCTH M POMEKYTOYHAS aTTeCTALMSA

Texynmii KOHTPOJb TPOIECCa OCBOCHHS KOMIIETEHIIMH OCYIIECTBISICTCS B COOTBETCTBHHU C
pabourMu MporpaMMami AUCLMILIAH U MPO(GECCHOHATBHBIX MOTYIICH.

3HaHMA M YMEHMS BBITYCKHUKOB ONPEAENSIOTCS OLEHKAMH «OTIHUYHO», «XOPOIIOY,
«Y/IOBJICTBOPUTEIILHOY, «HEYJOBICTBOPHTEIEHOY, «3a4TEHO», KOTOPhIE YKa3bIBAIOTCS B MPUIOKEHUN K
JUIIIOMY O CpeTHEM MPOEeCCHOHATEHOM 00pa30BaHUH.

B »xypHanax OleHKU IPOCTABIISIOTCS LIMPaMU «5», «é», «3», «2».

KonkpeTHbsle (OpMBI U TpOLETYphl MPOMEXKYTOUHON aTTECTALMU JOBOAATCSA 10 CBEICHUS
00yYarOIIIXCs B TEUCHHUE MIEPBBIX IBYX MECSIIEB OT Ha4Yasla O0yIeHUS.

[TpomexxyTouHast arrecTanusi 00yJaroIIUXcs MPEIyCMOTpPEeHa B opMe DK3aMEHOB (B TOM
qucae JIEMOHCTPAIMOHHOTO 3K3aMmeHa 1o crtaHfgapram WorldSkills), nuddepennmrpoBanHbix
3a4€TOB U 3aYETOB.

[TpomexyTouHasi aTTeCTaIMsl OCYIIECTBISIETCS BO BPEMs CECCHH, a Takke 10 Mepe
HEOOXOJMMOCTH TIPOBEICHHSI OSK3aMEHOB (ITOCNEe 3aBEPUICHHUS W3YYEHUS JUCIUIUIAHBI WIIH
npo¢eCCHOHATIBHOTO MOAYJIA, pa3esia MOIYIIS).

[TpomexxyTouHast arrectanus oOydaronmxcs B popme 1uddhepeHINpOBaHHbBIX 3a4€TOB, 3a4€TOB

MIPOBOJIUTCS 32 CUET YaCOB, OTBE/ICHHBIX HA OCBOCHNE COOTBETCTBYIOIICH TUCIUTIIIMHBIL, PA3ICTIOB MOTYJIIS.
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KomuecTBo 3k3aMeHOB B KaKIOM Y4eOHOM IOy B TpOLEcCe MPOMEKYTOYHOH aTTecTaluu
obyuatonuxcs CITO mo ouHOl U 09HO-3209HOM (hOpMaM TOTydeHHsI 00pa30BaHMsI COCTABISIET HE
Oonee 8, a KOIMYECTBO 3a4eToB W JuU(QepeHIMpoBaHHBIX 3adeToB — 10 (6e3 ydera 3a4eToB MO
(U3UUECKOM KYIBTYpE).

Jlns arrecraniy OOY4aroOIIMXCS HA COOTBETCTBHE MX MEPCOHAIBHBIX JOCT)KCHUH IO3TAIHBIM
tpeboBanusm [IIICC3 crnenmansHoctn 46.02.01 JlokyMeHTaIMOHHOE OOECTIeUeHHE YIpaBiIeHUS |
ApXMBOBEJICHUE CO3/IAI0TCS M YTBEPXKIAIOTCS (DOHJIBI OLIEHOUHBIX CPEACTB JJIsI IPOBEICHHUS TEKYILETO
KOHTPOJIS YCIICBAEMOCTH U IPOMEXKYTOYHOM aTTeCTallly U MO3BOJISIONINE OLCHUTH 3HAHHS, YMCHUS
Y OCBOCHHBIC KOMITCTCHIIIH.

O1H (OHIIBI BKIFOYAIOT KOHTPOJIBHBIE BOIIPOCH U TUIIOBBIC 33JaHUs IS TIPAKTHUYECKUX 3aHATHH,
KOHTPOJBHBIX pabOT, 3a4€TOB M IK3aMEHOB, TECThI M KOMITBIOTEPHBIE TECTHPYIOIIUE MPOTPAMMBL;
NPUMEPHYI0 TEMAaTHKy KypPCOBBIX paboT, pedeparoB M T.I, a Takke HHBbIE (POPMBI KOHTPOISL
TI03BOJISIFOLIME OLICHUTH CTENEHb C(POPMHUPOBAHHOCTH KOMITETEHIIMI 00YJatOIIIXCSL.

BIIOY OI'KY u IIT co3naer ycnoBus Ui MAaKCUMAJIbBHOTO MPUOJIMKEHUS IPOrpaMM TeKyIel 1
NPOMEXKYTOYHOM aTTecTallii OOYYAIOIIMXCA TI0 JUCHUIUIMHAM,  MEKIUCIMIUIMHAPHBIM Kypcam
npoecCHOHATIBHOTO IIMKIIA K YCIIOBHSIM HMX Oymymeld mpoecCHOHAIBHON NESTENbHOCTH - Ui Yero,
KpOMe IpernoiaBaresyieil KOHKPETHOH AMCIMILTMHBI (MEXMCIUIUTMHAPHOTO Kypca), B Ka4eCTBE BHEIITHIX
OKCIIEPTOB aKTHBHO TPUBIEKAIOTCS pabOTOJATENH, TPENoJaBaTeld, YUTAIOMUE CMEKHBIC
JVICTIATUTAHBL.

IIpomexxyTounast arrectanus oOy4aromuXcs MO MPO(EecCHOHATLHOMY MOJAYII0 B IIEJIOM
ocymecTBisieTcs B hopme 3x3aMeHa (KBaTM(PUKAIMOHHOT0) U TO3BOJISIET OMPEIEIUTh TOTOBHOCTD K
BBITTOJIHEHUIO COOTBETCTBYIOIIETO BHJA MPO(PECCHOHATBHON NESITETPHOCTH M 00ECIeUNBaIOIINX
ero mpo(ecCHOHANBHBIX  KOMIIETEHIMH, a Takke pa3BUTHE OOMUX  KOMIIETEHIIHH,
npenycmorpenssix i IITIICC3 B uenoM. YcnoBuem Aonycka K 9k3aMeHy (KBalM(UKalMOHHOMY)
SBJISIETCS YCIEIIHOE OCBOEHHE O0yUaroIMMUCS BCEX 3JEMEHTOB MPOrpaMMbl MPO(ecCHOHATBEHOTO
Monyis: Teoperudeckoi yactu moayns (MIK) u mpakTuk.

[TpomexxyTouHasi arrecTanusi MO HWTOTaM OCBOCHHUS MPO(PECCHOHATBHOTO MOIYIS MOXKET
OPOBOIUTHCA B (popMe JIEMOHCTPAIIMOHHOIO 3K3aMeHa. IIpu 3TOM Ienbio MpoBEAEHUS JaHHBIX
aTTEeCTAllMOHHBIX MPOLEAYP SABISETCS OLIEHKA OCBOECHHUS 00y4aroIIMMHUCS YacTH 0Opa3oBaTelbHOMN
pOTPaMMBbl M COOTBETCTBHSI YPOBHSI OCBOCHHsSI OOIMX M TMPO(ECCHOHATBHBIX KOMITETECHIINH
tpeboBanusim OI'OC CIIO. [IpomexxyTtouyHas artecTanus B (popMe JEMOHCTPALIMOHHOTO K3aMeHa
peryiaupyercss JIOKaJbHbIM HOPMAaTHBHBIM akTOM - llojoxeHueM O NpoBeleHUHM aTTeCTallud ¢
UCIOJIb30BAaHUEM MEXaHHU3Ma JEMOHCTPAIIMOHHOT0 K3aMeHa. CpOKH MPOBECHUS TPOMEXKYTOUHOM
arrectaiiii B (OpME JIEMOHCTPALMOHHOTO JK3aMEHA OMPEACISIOTCS 110 COTJIACOBAHHMIO C

MunucrepctBoM obpazoBanusi Omckoit obmact u Corozom WorldSkills. Onenounsie cpencra
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JUIL  TIPOBENCHMS IPOMEXYTOYHOM arrecraiud B (QOpMe JAEMOHCTPAIIMOHHOTO SK3aMEHa
pa3pabateiBaroTcst Corozom WorldSkills.

[IpencraButenn  paboronmaTenss NPUHUMAIOT  O0sA3aTENbHOE  ydyacTHE B UTOTOBOM
TOCYZIapCTBEHHOM aTTECTAllMM BBITYCKHUKOB, YTO MOXKHO paccMaTpuBaTh KakK d3JEMEHT
HE3aBHCUMOI1 OIIEHKHU KadecTBa 00pa3oBaHusI.

IIporiecc ocBOEHMS 00YHArOIIMMUCS OOLIMX KOMIIETEHIINH KOHTPOIMPYETCsl KaK B ayJAMTOPHOMU, TaK
U BO BHEAYIUTOPHOM JEATENHHOCTH. B ayauTOpHOI AesTebHOCTH OCBOCHHE OOYYarOIIMMUCS OOIHMX
KOMITETEHIMI (PUKCHpyeTCsl TPernoAaBaTessiMU JIUCIUILIHH, TPO(ECCHOHATBHBIX MOJIYJEH, BCEX BUIIOB
npakTUK. OUKCUPYIOTCS JOCTIDKEHUSI 00YJaOIIMXCs B TIPOLIECCE TPYIIIOBOH pabOThI, MPH MPEe3eHTAIH
PE3YIIBTATOB IESATENIBHOCTH, BBIIOIHEHUH CAMOCTOSITENTBHOM padoThI.

dopmupoBaHre OOMMX W MPO(ECCHOHATBHBIX KOMIICTCHIIMI CTYACHTOB BO BHEAYIUTOPHON
JeSITENBHOCTH  perynupyercs «KOoMIUIeKCHOH MporpaMMoi BOCIIMTAHHS M COLMATM3AINN 00yJaOIIIXCS
OIO/DKETHOrO  MpOoecCHOHATIEHOTO  00pa3oBaTeNIbHOTO  yupexkaeHuss Owckoll  obmact  «OMCKuit

TOCYJIaPCTBEHHBIN KOJUIS/DK YITPABIICHUSI M IIPOPECCUOHATHHBIX TeXHOIOrHIA» 2019 — 2023 r.r.».

7.2. T'ocynapcTBeHHAs] HTOTOBasi ATTECTALUS BHIITYCKHUKOB

7.2.1 Oprauuzanms rocy1apcTBeHHOM UTOTOBOIi aTTecTAINU

['ocynapcTBeHHast MTOroBas aTTECTalMs BBITYCKHHMKA KOJUIEPKa IO IPOrpaMMaM CpEJHEro
npoeccuoHaIbHOrO 00pa3oBaHus SIBISIETCs 00s13aTeNbHOM U ocyiiecTsisiercs nocne ocBoenus [ITICC3
criermabHOoCcTH 46.02.01  JlokyMeHTarnmoHHOe O0OeCTICUCHHE YIPABICHUS W apXMBOBEICHUE TOIHOM
obbeme.

K rocynmapcTBeHHON HWTOroBOi arTecTaly JOMyCKaeTcsl OOydaroluiics  He MMEIOIUH
aKaJIEeMMYECKOM 3a/I0JDKEHHOCTH ¥ B TOJHOM OOBEME BBITIOJHUBIIMN  yueOHBIA IUIaH WA
VHIBUAYaJIbHBIN y4eOHBIH UIaH.

OcBoeHHe NpOrpaMMbl MO CHEHMATBHOCTH CPEIHEro Mpo(ecCHOHATBHOIO 00pa3oBaHUs
46.02.01 JloxyMeHTalMOHHOE oO0eclieYeH!e YIpPaBIECHUS M apXUBOBEICHUE 3aBepLIaeTCs
TrOCYyJapCTBEHHOM HWTOrOBOM aTTeCTallMed, I0 pe3ylbTaTaM KOTOPOW BBIMYCKHHUKY, YCIIEIIHO
NpOIICANIEMy  TOCYJIapCTBEHHYIO  HTOTOBYIO  aTTECTalldiO,  TIPHUCBAaMBACTCS  KBATM(HKAIINSL
«CnenuagucT 1no 10KyMeHTAHOHHOMY 00eclie4eHHI0 YIIPABJIeHHUs, APXUBUCTY.

@®opmoil TpoBeAEeHUS TOCYNAapCTBEHHOW MTOTOBOM aTTeCTAllMM  SBJSIETCS — 3alluTa
BBIITYCKHOW KBaTM(UKAIIMOHHOW PabOThI (IMIUIOMHOW paboThl). J[eMOHCTpAIMOHHBIA SK3aMEH
MOXXET OBITh BKJIIOYEH B  BBIMYCKHYIO  KBamu(UKAIMOHHYIO  paboty. IIpoBenenmue
JIEMOHCTPAIIMOHHOTO 9K3aMeHa peryiaupyercs IlosokeHMeM O TNpPOBEACHUM AaTTeCTalluu C
UCMOJIb30BAaHUEM MeEXaHM3Ma  JEeMOHCTpAIllMOHHOTO »Jk3aMmeHa. OIleHOUHBIe CcpencTBa IS

NPOBE/ICHUST aTTecTalui B (opMe IEMOHCTPAIIMOHHOTO 3K3aMeHa paspabatsiBatorcsi Coro3oM
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WorldSkills. Cpoku mpoBencHust arrectanmd B (GOpME JIEMOHCTPAIIMOHHOTO 3K3aMCHa
YCTaHABJIMBAIOTCS MO COTIIACOBAaHMIO ¢ MuHHCTEpCTBOM 00pa3oBanus OMckoii obnactu u Coro3oM
WorldSkills.

[lepeuenr Tem u 3amanuii i BKP onpepensiercs Ilporpammoit rocynapcTBEHHOM
UTOTOBOM aTTeCTallMd, KOTOpas eXEerogHo IepecMaTpuBaeTcs Ha 3acelaHusX UUKIOBOU
METOAMYECKOH KOMHCCHH, COTJIACOBBIBAETCS C pabOTOAATENsIMH M YTBEPXKAACTCS IHUPEKTOPOM
komtemka. Copepxanue IIporpammbl rocylapCTBEHHOW HTOTOBOM aTTECTALlMU JOBOJIUTCS J10
CBEICHMsI CTYACHTOB HE IMO3[HEE, YeM 3a LIECTh MECSIEB J0 Hauyajga roCyJapCTBEHHON UTOTOBOU
aTTeCTallUU.

BbITyCKHUKH, IIpY YCHEIMIHOM IIPOXOXKACHUM TOCYAAPCTBEHHOM WMTOrOBOM aTTeCTaluH,
MOJTYYar0T JOKYMEHT FOCYJapCTBEHHOTO 00pasiia 0 CpetHeM MPOQeCcCHOHATHHOM 00pa30BaHHUH.

B pe3ynabprare mOArOTOBKM, MYyOJMYHOW 3allIUTHI BBITYCKHOM KBaTU(DPUKAIIMOHHOW PaOOTHI
BBIITYCKHUK JIOJKEH:
3HaTh, MOHUMATh M PpelaTh TNPo(ecCHOHANBHBIE 337a4d B OOJIACTH IPOHM3BOACTBEHHOMN
JESTEIbHOCTU B COOTBETCTBUM € MPO(UIIEM OATOTOBKHY;

YMETb UCMOJIb30BaTh COBPEMEHHBIE METO/IbI HAXOXK/ICHHS, XpAaHEHHSI U Nepeiayd HHPOpMAIUH IS
pelieHus nTpohecCHOHATBHBIX 3aa4; CaMOCTOSITENIbHO 00pabaThiBaTh, UCTOJIIKOBBIBATH M O0JIEKAThH
B HEOOXOUMYIO (POpPMY pe3yiIbTaThl IPOU3BOJCTBEHHOM J1€ATEILHOCTH;

BJaJeTh HEOOXOIUMBIMU MPUEMAMH OCMBICIEHUS 0a30BOM M (aKyJbTaTUBHOM MHPOpMAIUK IS

peLIeHus TPOU3BOICTBEHHBIX 3a/1au B cepe MpodeccHoHaNbHOM e TeIbHOCTH.
TpeGoBaHNs K BBINYCKHBIM KBAJIU(PUKANMOHHBIM padoTam

BoinyckHas kBanu@uKanuMoHHas paboTa J0JDKHA MPEACTaBIsAThH COOON CaMOCTOSATEIbHO
BBIMOJIHEHHYIO M JIOTHUECKHU 3aBEPUIEHHYIO MMCbMEHHYIO paboTy, MOCBIIEHHYIO PEIICHUIO 3a1a4
TOTO BUAA JACATEIBHOCTH, K KOTOPOMY TOTOBUTCS CIELMAIUCT, M OTBEYaTh YCTaHOBJIEHHBIM
TpeOOBaHUAM K COJIEpKaHNI0, 00BEMY U CTPYKTYpE BBITYCKHON KBAIU(UKAIIMOHHOW pabOTHI.

[Tpy BBIMOMHEHUM AAHHOW KBaTM(PHUKAIIMOHHOM pabOThl OOydarolIuiics JOKEH IMOKa3aTh
CBOIO CIOCOOHOCTh M YMEHHE, ONHUpasCh Ha MOJTYYECHHBIE 3HAHUS, YMEHHUS U CHOPMHPOBAHHBIC
o0mye u npoecCHOHATIbHbIE KOMIIETEHIIMH, CAMOCTOATENIHO pellaTh Ha COBPEMEHHOM YpPOBHE
3aJaud CBOeW Npo(eCcCHOHATBHOM AESITeNbHOCTH, NMPO(PECCHOHAIBHO H3Jarath WHGOpMALHIO,
apryMEeHTHPOBaTh U 3aILUIIATh CBOIO TOUKY 3PEHHSI.

[Ty6nuynas 3amuTa BBITYCKHOW KBadM(UKalMOHHON paboTel mepen ['ocymapcTBeHHOM
HK3aMEHALMOHHON KOMHUCCHEH OCYIIECTBISIETCS B COOTBETCTBUM C MpaBHIIaMH, pa3pabOTaHHBIMU
NEarOrMYECKUM KOJUIEKTUBOM KOJIJIE[KA, OCYILECTBIIIOIMM JaHHYIO [IPOrPaMMy.

Ha 3amure B 00s13aTe1bHOM MOPS/AKE YUUTHIBAETCS YPOBEHb PEUEBOM KYJIbTYPhI BBITYCKHHKA.
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TeMbl BBITYCKHBIX KBaIM(PUKALMOHHBIX pabOT pacCMaTPUBAIOTCS B YCTAHOBJIEHHBIE CPOKHU
Ha 3acenannu [IMK komnemxka. TeMbl BBITYCKHBIX KBATH(UKALMOHHBIX pabOT, PyKOBOAUTENb U
PELIEH3EHT YTBEPXKIAIOTCS IPUKA30M AMPEKTOPA KOJUIEKA. PelieH3eHThl Ha3HAYAIOTCA U3 4YHUCIIA
HAY4YHO-TIEJJArOTUYECKUX  COTPYAHHMKOB MM  BBICOKOKBAJIM(DUIMPOBAHHBIX  CHELUAIHCTOB
00pa3oBaTeNbHbIX, MPOU3BOJACTBEHHBIX M JPYI'MX OpraHum3alMii M yupexiaeHuidl. B kadectse
pELICH3eHTa MOXKET BBICTYNAaTh IIPEJCTaBUTENb pabOTOxaTeNsi U3 COOTBETCTBYIOIIEH HPOGMIbHON

OTpACIIH.

IHopsinok 321U THI BHINMYCKHOI KBaJM(pukanuonHoii padornl (BKP):
1) yctHOe BbIcTyIUIeHUE (fHokian) asropa BKP (5-7 munyr);
2) Bompocsl wieHoB ['OK v npucyTcTByIOIMX Ha 3aILUTE;
3) ot3b1B pykoBoautens BKP B ycTHo# u micbMeHHOM Gopme;
4) ot3bIB penienzenTa BKP B ycTHO# 1 mucbMeHHO#M dopme;
5) orBetsl aBTOpa BKP Ha Bompock! u 3amMevanus;
6) TUCKYCCHST,;

7) 3akmounTeNbHOE clIoBO aBTopa BKP.

B cBoém ot3biBe pykoBoauteab BKP o6si3an:

- XapaKkTepHbIe 0COOCHHOCTU PAOOTHI.

- €€ JIOCTOMHCTBA U HEJIOCTATKH,

- OTHOLIIEHHE 00yyJaromerocs K BoinonHenuto BKP,

- OLIEHHBAIOTCSI YPOBEHb OCBOEHUS OOIIMX U MPOPECCHOHANBHBIX KOMIETEHIIMH, 3HAHUS, YMEHUS
oOyyaromerocs, MpoIeMOHCTPUPOBaHHBIE UM TpH BbinosHeHuu BKP,

- CTENeHb CAMOCTOATEIBHOCTH OOYYaIOLIErocss M €ro JUYHBINA BKJIaJ B PACKphITHE MpoOIeM H
pa3paboTKy MpeAIoKeHUH 10 UX PEIICHHUIO.

3aKaHUYMBACTCS OT3hIB BBIBOAOM O BO3MOXHOCTHU (HCBO3MO)KHOCTI/I) AO0IyCKa BKP k 3aluTe.

Peuensenr B coorBercrByromeil peuen3unu Ha BKP ouenunBaer:
- 3aKroueHue o coorserctsun BKP 3asBneHHOl TeMe 1 3aJaHUIO Ha Hee,
- OLICHKY KaueCcTBa BBINOJIHEHMSI Kaxkoro pasaena BKP,
- OLICHKY CTeNEeHH pa3pabOTKH MMOCTABIEHHBIX BOMPOCOB U MPAKTHUYECKON 3HAYMMOCTH paboThI,
- 001IyIO OIIEHKY KadecTBa BeimoaHeHuss BKP.
OT3bIB PYKOBOAMTENS M PELEH3MsI PELEH3EHTa 3aBeplIaeT BbIBOA O cooTBeTcTBUM BKP

OCHOBHBIM TpeOOBaHuUsM, npenbspisieMbiM K BKP nanHoro ypoBHsi.
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Ounenka 3a BKP BeicTaBisiercs 'OK ¢ y4€TomM mNpeniokKeHUW peleH3eHTa W MHEHHS
pykosoaurers. [Ipu onpenenenun onenku BKP yunteiBarorcs:
1) coneprkanue pabOTHI;
2) ohopmiieHHE pabOTHI;

3) xapakTep 3alIUThl OCHOBHBIX MOJIOKEHHUH U BHIBOJIOB PAOOTHI.

HpI/I BBICTABJICHHWHN OLICHKHU rOCyILapCTBeHHa}I OK3aMCHAIIMOHHAA KOMHUCCHA PYKOBOACTBYCTCA

CICAYIOIIUMHA KPpUTCPHUAMMU:

33



ABTOD

OueHOYHBII JHMCT BBIMTYCKHOH KBATH(PHKAIINOHHOI padoThI

(®.U.0., rpymma)

Tema BKP

Ne
ILII

Kpurepun u nokaszarenu

Bamer
0/1

OtHomenue ody4yaouuxcs K Bpinojnennio BKP
(3anoansemcs Ha ocHoganuu om3wviea pykogooumens BKP)

max 3

1. Ob6yqaronmiics Bermonss1 BKP cormacao mnana

2. OOyvaromuiics MpoAEMOHCTPHUPOBAI BBICOKYIO CTEIIEHh CAMOCTOSTEIIEHOCTH TIPH
BbinojgHeHu BKP

3. OOyuwaromuiics BHEC TUYHBIN BKJIA]] B PACKPHITHE IPOOIIEM H pa3paboTKy MPEIIOKEHIH M0 HX
PEIICHUIO

Hroro no pazgeny:

Coaep:xanue padoTbl

max 12

Iens BKP gurnocrtruHa 1 000CHOBaHA

3anaun BKP packpsiBarot nenb

Copepxannie BKP ctpykrypupoBano

Teoperuueckas riaBa cBsi3aHa Cc nmpaktuiueckoi yactbto BKP

B npaktuueckoii yactu BKP npucyTcTByeT aHasu3

BKP COACPIKUT ONMCAHHNC OIIbITa MCIIOJIBb30BAHUSA PE3YJIbTATOB pa6OTBI

Nmeercs akT o0 BHeApeHuu pe3ynbratoB BKP

BrIBOABI COOTBETCTBYIOT cosepkanuio Tekcta BKP

QXN |9~ WM

Copepxannie BKP cooTBeTCTBYET 3aaHHIO

[y
o

. U3zmoxeHnne MaTcpuaa JOTMIHOC, ITOCICA0BATCIIBHOC

[EEN
[EEN

. BKP conmepxuT nepedenp pa3HOOOPa3HBIX HCTOYHUKOB (HOPMAaTHUBHBIEC aKThI, JIUTEpaTypa Mo
TeMe paboThl, HHTEPHET-UCTOYHUKN)

[EY
N

. BKP cozepHT akTyaslbHBIE HCTOUHUKH (C JaTOil BEIX0/1a HE MO3/IHEE MATH JIeT)

HTtoro no pasaeny:

Od¢opmiaenue BKP

max 3

1. BKP odopmieHna B cootBeTcTBHHM C TpeboBanusiMu K odopmiienno BKP

2. CcChUIKM HAa ICTOYHUKH NPHUCYTCTBYIOT

3. CchUIKH Ha UCTOYHUKH O(i)OpMJ'ICHBI B COOTBCTCTBHUH Tp€6OBaHI/IHMI/I

Hroro no pasgeny:

3amura oCHOBHBIX noJo:xxenuii BKP

max 6

BerlcTyruienne o0yyaromerocsi COOTBETCTBYET CTPYKType U cozepxanuio BKP

OOyuarommiicsi TeMOHCTPUpPYET 3HaHHE conepxanns BKP

Coz[epmaHI/Ie IMPE3CHTAMU JONOJHACT OCHOBHBIC ITOJOKEHHW A BBICTYIJICHUS

Hpe3eHTau1/m BBITIOJIHEHA B COOTBETCTBUU C TpC6OBaHI/I$IMI/I K O(l)OpMJ'IeHI/IIO

COHCp)KaHI/IC OTBETOB OTBCYACT 3aJaHHBIM BOIIPOCAM

SHRA EalFd N

Bremnwuit BUJ 06yqafomeroca COOTBETCTBYCT O6III€HpI/IH$ITI)IM HOpMaMm J1€JI0OBOTO CTHUJIA

Hroro no pazngeny:

Bcero:

IIxaja nepecyéra CyMMapHoOro 6ajjia B OLEeHKY

CymmapHblii 6aJu1 Onenka

20-24 «OTIIAIHO

14-19 «XOpOLIO»

11-13 «YIOBJIETBOPUTEIHHOY

>10 «HEYJIOBJIETBOPUTENBHOY

3aKIro4YcHHE:
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Bo3mokHOCTH NPOI0/TKeHHSsI 00PA30BAHMSA BBIITYCKHUKA

Bemyckank, ocBouBmmii [ITICC3 46.02.01 «Chenmuaymct 10 JOKYMEHTAI[HOHHOMY

00ECIICYCHHUIO YITPABIICHNUS, APXUBUCT »:

- TIOArOTOBJIEH K OCBOEHHIO OCHOBHOW OO0pa30BaTENbHOM IMPOrpaMMBbl  BBICILETO

pOeCCUOHATEHOTO 00pa30BaHUS;

- IOJArOTOBJIIEH K OCBOGHHIO OCHOBHOW OOpa3oBaTENbHOM MPOrpaMMbl  BBICIIETO

npohecCHOHATBHOTO 00pa30BaHMs IO COOTBETCTBYIOIIECH CIIEIMAIBHOCTH B COKPAILICHHBIE CPOKH.
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PA3JIEJI 8. ONMCAHUE KOMILIEKCHOM ITPOT'PAMMbBI BOCIIUTAHUSA U
COIMAJIMBALIMA OBYYAIOIINXCA

CoBpeMeHHbIE MHUPOBBIE TEHICHIIMM — AKTUBHOE BHEApPEHUE LU(POBBIX TEXHOJOTHIl B
chepy mpou3BoACTBa U Ou3HEca, MEPECOPUEHTHPOBAHHE CUCTEMBbl OOpa30BaHMsSI HA BHEJIPEHHE
nporpaMM OOydYeHHs C aKIIEHTOM Ha HABBIKM M KOMIIETEHLMH B3aMEH MTHOBEHHO YCTapeBaIOLIMX
3HAHUH, AWDKUTATU3AIUS TpoQeccuil U CHeNUaNbHOCTEH, - TpeOYIOT OOHOBJIICHHUS COJEPIKAHHS
BOCIHUTAHUS M  COLMANU3alMU  OOyYaloIIMXCi B COBPEMEHHOH  mpodeccnoHalbHOM
00pa3oBaTeNbHOI OpraHu3alllu.

KommiekcHast mporpaMma BOCHUTaHHMA W COLMANIM3ALMU OOy4aromuxcs OOIKETHOTO
npodecCHOHAIBHOTO  oOpa3oBarenpbHOTO  yupexkaeHus  Omckod  oOmactu  «Omckuit
rOCyIapCTBEHHBIN KOJUIEIK yIpaBiIeHUs U MPO(ecCHOHANBHBIX TEXHOJIOTHI (IPUHSTA pelIeHHEM
negarorudeckoro cosera 15.05.2019 r. u yrBepxkaena npukazom aupekropa bIIOY OI'KYullT Ne
207 ot 26.07.2019 r.) pa3zpaboTana B paMKax anpoOUpOBaHUs PErHOHAIBHOTO MPOeKTa «Momosie
npodeccuonainsny (O MOBBIMIEHUH KOHKYPEHTOCIIOCOOHOCTH MPOo(ecCHOHATLHOTO 00pa3oBaHUs) B
cooTBeTcTBUU C TpeboBanusMu I[IporpamMmmel MoaepHuszanuu oOpazoBaHusi B Poccuiickoit
®enepanuu.

Wneonornueckum obocHoBanueM [Iporpammsbl sBisitoTCs Maiickue ykasbl IIpesuzaenra
Poccuiickoit ®enepannn «O HaMOHANBHBIX MLENAX M CTPATETMYECKUX 3aJadax pa3BUTHA
Poccuiickoit denepanuu Ha nepuon 10 2024 roxa» (Yka3 [Ipesunenta Poccuiickoit @enepanuu ot
07.05.2018 roma Ne 204), ompemenuBiIHEe HEOOXOIMMOCTh MOJCPHH3AIUN COBPEMEHHOTO
npodeccuoHaabHOro oopazoBanus B Poccun.

MetononornueckuM ocHoBaHueM IIporpammbl BbeicTynaioT TpeOoBaHus @DenepaibHOTO
roCy/1apCTBEHHOr0 00pa30BaTeNbHOIO CTaHAApTa CPEIHEro MNpoQPEecCHOHANIBHOIO O00pa30BaHUS
(manee - ®I'OC CIIO), B Tom yncie @I'OC CIIO no TOIT 50.

[Tporpamma omnpenenser aKIEeHTbl B OpraHU3aluu CUCTEMBI IPOPECCHOHATBHOIO BOCITUTAHUS U
counanuzauuu obydarommxcs BIIOY Owmckoit obmactu «OMCKHUH TocyAapCTBEHHBIM KOJIIEIK
yIpaBiaeHUs U MPOPECCUOHATBHBIX TEXHOIOTHIIN!

- SIBJISIETCS 11eJICOPHUEHTUPOBAHHOM;
- UCTOJIb3YyeT MPOEKTHBINA MOIXO0;
- HampaBjieHa Ha (opMHpOBaHHE OCHOBHBIX KommeTeHuMid denepaabHOro rocyJapcTBEHHOTO
00pa3oBaTeNbHOrO CTaHIAPTa CPeHEro MPOPECCHOHATHFHOTO 00pa30BaHMUS;
- COJICPKHUT MEXaHU3MBI olpeieeHus 23pPEeKTUBHOCTH BOCTIUTATEIbHOMN 1ESTETbHOCTH.
B ycnoBusax moaepHuzanuu BocnurtaTenbHas ciayxk6a BIIOY OI'KVYullT nepecmarpuBaer

MPUOPUTETHI JIEATENBHOCTH, (POPMYIHPYET CTPATETHUIO BOCHHUTAHUSA U PA3BUTHS OOy4aromIMXcs C
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y4€TOM 3alpoOCOB M TIEPCIIEKTHB COIHAIBLHO-I)KOHOMHYECKOTo pa3BuTusi OMCKoOW o0nacth u
Poccuiickoit @enepanuu.

[TporpamMmma mpenctaBisier co0oil 3MeMEHT NpodecCHOHATBHO-00pa30BaTENLHON Cpebl -
cpefpl OBICTPOTO pearupoBaHMsi Ha TPeOOBaHUS WHHOBAIMOHHOTO PA3BUTHS SKOHOMHUKH PETHOHA U
COBPEMEHHBIX TOTpeOHOCTEW  OOINecTBa, WHTErpUpyeMoil B  00Opa30BaTeNbHBIA  KJacTep
PaTuO3IEKTPOHUKH.

Hannas Ilporpamma sBIsieTCS OTpPaXEHHWEM COBPEMEHHBIX TpPeOOBaHMA K CpeaHEeMY
npoeCCHOHATLHOMY OOpa30BaHHUI0 PErHOHALHON 00pa30BaTEIbHON MOJIMTUKU: HEOOXOJAUMOCTH
COMMKEHUs] TPOM3BOJCTBEHHOW c(hepbl M 00pa3oBaTENbHON JIEATEIIFHOCTH TI0 MOJTOTOBKE
CHEeNHAINCTa W CO3/IaHUSl PETHOHAIBHBIX MHOTOYPOBHEBBIX OTPACIIEBBIX 00pa30BaTEIbHBIX
KJIaCTEPOB.

Koiiemk  akTUBHO  COTpYJHHMYAeT C  OOIIECTBEHHOCTHIO,  IPOHM3BOJCTBCHHBIMU
00BbETMHEHUSIMHU, 00Pa30BATEIILHBIMU YUYPESKICHUSIMHU BBICIIETO M CPEIHEr0 MPOQeCcCHOHATBLHOIO
obpazoBanust r. OMcKa.

CoBpeMeHHBIH dTan pa3BUTHS CpeAHEro npodeccuoHanbHOro obpasoBanus B 1enom u bIIOY
OI'KVYullT, kak a1eMeHTa CHCTEMBI, XapaKTePU3yeTCsl CICAYIOIUMH TCHICHIIUSIMU:

—  OOHOBIICHHWE COJEpXKAaHMUSA CPEIHEro MPOo(EeCcCHOHATBLHOTO 00pa30BaHUS -  BBOAATCS
dbenepanbHble 00pa3zoBarenabHble cTaHAapThl o TOII-50;

— POCT MHTEpeca ToCyJapcTBa K Pa3BUTHIO KOHKYPCHOTO ¥ OJHMMITHAIHOTO JIBHKCHHS TI0
npodeccHoHaTFHOMY MacTepCTBY; BeTymueHne Poccun B mesxxnyHapoansie neuxenust WorldSkills
(HaumonanbHbIli YeMnuoHaT mpodeccroHambHoro mactepcrsa) u Abilympics (HaumonanbHsrii
YEeMITHOHAT MPO(ECCHOHATBHOTO MAaCTEPCTBA IS JTFOJIEH C MHBAIUIHOCTHIO).

ITporpamma BKJIIOYAET /1B 1IeNEBBIX O10Ka:

- Ipo¢hecCHOHAIbHOE BOCIIUTaHHE 00YYarOIUXCs;

-colMann3aIus 00y4aronuxcs.

Ka>1<)1131171 070K MMpEACTABJICH TCMATHYCCKUMU MOYJIAMU

Mopynu Mooyns 01 TlpodeccrnoHanTbHOE BOCTUTAHHE OK 01-11

nporpamMmbsl/ | Modyas 02 T'paxaancko-narpuotuueckoe Bocnutanue: | OK4, OKS,

nOAMOIYJIN 02.01 I'paxk1aHCKO-TATPUOTUYECKOE BOCITUTAHUE U OKo6, OK9

CTyJIEHUECKOE CaMOyIPaBICHUE

02.02 BonmoHTepckas AESITENbHOCTh (I0OPOBOIBYECTBO)

02.03 DKoJI0TUYECKOE BOCIIUTAHUE

02.03 [IpodunakTuka 0Ee3HA30pPHOCTH u | OK7

[IpaBOHAPYLICHUH, CYULIUIAIILHOTO ITOBEACHUS
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02.04 TIpoTtuBOAEICTBHE PaCIPOCTPAHEHUIO UAEOIOT U

TEPPOPHU3MA U SKCTPEMU3MA

Mooyns 03 Bocnutanue ¢usndeckoi kKynbtypsl u | OK3, OK4, OK8

3/10pOBbECOEPEKEHUS

03.01 Bociuranue pusnyeckoit KyabTypbl

03.02 IIpomaranma 30K, npoduiakTuka aaKoT0IM3Ma,

HapKOMaHUHU, yrIOTpe6J'IeHI/I$I IICUXOAKTUBHBIX BCUICCTB

(ITAB)

Mooyns 04 KynbTypHO-TBOpUYECKOE BOCITUTAHHE OK02, OKO03,
OK04, OK05

Mooyns 05 MononéxHoe npearnpuHUMaTEIbCTBO. OKO01, OKO02,

busHnec-opueHTHpOBaHHAS JESTENBHOCTD B OKO03, OK04,

npodeccuonansHOM chepe. OKO05, OK11

Kpurepun Ilporpammsi:

1. TlomoxxkurenbHas JAWHAMUKA MNPO(ECCHOHATLHOTO CTAHOBJCHHS M IPOLIECCOB
COLIMANTU3ALINU:

1.1  poct uncna y4acTHUKOB, IPU3EPOB, MOOETUTENEH NMPO(YECCHOHATBEHBIX COCTSA3aHUMH,
B 1.4. World skills, o manpasien#ro MonoaéxHOE MPEANPHHAMATEILCTBO;

1.2  npodeccuoHanbHass U MeHTaJdbHas TOTOBHOCTH oOydaromuxcs bIIOY OI'KYullT
UTOTOBOM rocyJapCTBEHHOM aTTecTaluy B (popMaTe JeMOHCTPALIMOHHOTO 3K3aMEHa;

1.3 pocT umuclia BBIMYCKHUKOB, TPYAOYCTPOCHHBIX IO OCBOCHHBIM CIEIIMATBHOCTSIM \
npodeccusim;

1.4  nonsg BBITYCKHUKOB, OCBOMBIIMX CMEXHble M  (MJIM) JIOTOJHUTENIbHBIE
npodeccuoHaIbHbIE KOMIETEHIUH;

1.5 CHIDKEHHE  4YHclia oOydaroluxcsi, COCTOALIMX Ha  Pa3MYHbIX  BHUJAX
pOoUIAKTHIECKOTO YUETa;

1.6 yBenmuueHue 107U 0O0YUYAIOIIMXCS, CHATHIX ¢ IPOPHIAKTHYECKOro yuéTa,

1.7 yBenuuenue A0nM OOYUYAIOIIMXCS, CUCTEMAaTHUYECKU 3aHATBHIX B COLMAIbHO-3HAYMMBbIX
MPOEKTaXx, TpaXkTaHCKO-TIATPHOTHIECKUX, KYJIbTypHO-TBOPYECKHUX, CIIOPTHUBHBIX u
NPOPIIAKTUICCKAX MEPOTPHUATHAX, HA UHTEPIPETAMOHHOM dTare [IporpaMMbl B CpaBHEHHH C
pe3yabTaTaMHi KOHTPOJIbHBIX TaroB.

2. YCTOMYUBOCTD MOJIOXKUTEIBHOM JUHAMUKHU 0 TIoKazatessiM [Iporpammer,

3. VYCTOWYMBOCTH WJIM POCT HCCIEAYEMbIX TOKa3aTeaeld BOCIUTAHUA, COIMAIN3AIUU

00y4aromuxcsi Ha UHTEPIPETALIMOHHOM U KOHTPOJIbHBIX dTarax.
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Cucrema opraHu3alii KOHTPOJIS 32 MCIOJHEHHEM peanu3anuu I[IporpamMmbl BKIIIOUaeT roJI0OBOM
riad [Iporpammer u moayneit. [lepuoa MoHUTOpUHTA: TTOTYToAMe/y4eOHBIHA TOA.

HopwmaruHbie cpoku peanuzanuu [IporpaMMbl B 04HO# Gopme oOyueHUs: BapbUPYIOTCS
ot 3 nmer 10 mec. g0 4 ner 10 mMec. Ha 6a3e OoCHOBHOTO O0IIero oOpa3oBaHus U 3 roja Ha Oaze
cpemHero odmiero oopasoBaHus.

TakuM 00pa3oM, OCBOCHHE OOMIMX U MPOPECCHOHATBHBIX KOMIETCHIIMNA TTO3BOJSET
c(hOpMHUPOBATH TUYHOCTH BBIITYCKHUKA - KOMIIETEHTHOTO pab04ero/CrennanucTa.

[IporpamMma siBnsieTCSt JOKYMEHTOM, OTKPBITBIM /1JI BHECEHUSI U3MEHEHUH U TOTIOJTHEHU.
KoppektupoBka IIporpamMmmbl  MOXKET  OCYLIECTBISITbCSI HAa  OCHOBE  IMPEACTABIIIEMOrO
MEJarorH4ecKOMy COBETa KOJUIE/pKa aHajdn3a €€ HCIOJIHEHUs, BCE HM3MEHEHMsS] BHOCATCS TIO

PCIICHHUIO MEAArOrn4CcCKOro CoBeTra.
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